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Presidential Notes   
Toby Murray, University of Nevada, Las Vegas 
 
The Annual Meeting Registration Form has been 
sent out electronically. If you did not receive it, 
please contact our Secretary-Treasurer, Linda 
Whitaker (Linda-whitaker@juno.com). Please plan 
on attending the meeting, which will be held April 29-
May 1, 2004, in Salt Lake City, Utah. The 
Conference site will be the Sheraton City Centre 
Hotel at 150 West 500 Street. The CIMA room rate is 
$89.00 per night, single or double occupancy. 
 
Terry Ellis and the members of the Local 
Arrangements Committee have done an outstanding 
job arranging receptions, tours, and off-site activities. 
Gordon Daines, CIMA’s Vice-President/President-
Elect, is presenting two pre-conference workshops, 
one on photographs and one on disaster planning.  
In addition to the plenary session speaker (Max 
Evans, Executive Director of the National Historical 
Publications and Records Commission) and the 
luncheon speaker (Jeff Nichols, Westminster College 
Department of History), there will be eight sessions, 
covering such diverse topics as oral history, college 
archives, preservation/conservation, digitization 
standards, access to unprocessed materials, the 
Utah State Archives Building and Rio Grande Depot 
Project, the Utah Digital Newspaper Project, and 
student experiences. 
  
Last year’s attempt at a raffle to benefit our 
scholarship fund was such a success that we will be 
doing it again!  Please bring items to donate to the 
raffle, and be sure to buy raffle tickets.  The raffle will 
be conducted immediately after the business 
meeting on Saturday morning. 
 
I look forward to seeing you all at the annual 
meeting!  Have a safe trip!!! 
 
 
CIMA Council Meeting Highlights 
The CIMA Council met on January 13, 2004.  Here 
are some items that were discussed at the meeting.  
Linda Whitaker gave an update on the financial 
reports for November and December.  It was decided 
that Linda would drop members who were delinquent 

on their 2002 dues from the CIMA membership 
database and council decided that there would be a 
July deadline for payment of 2004 dues. Janell Tuttle 
reported that a newsletter editor will be needed for 
the July issue. The council discussed the feasibility 
of electronically distributing the newsletter to CIMA 
members. Toby Murray reviewed the proposed 
program for the Annual meeting. Su Kim Chung 
reported on the planning of the 2005 Joint Meeting in 
Las Vegas. Six meeting rooms have been reserved 
and the meeting will be nationally advertised. Council 
also discussed splitting the duties of the 
Secretary/Treasurer.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Be Counted!  
Census of the Archival Profession  
to be Mailed in the Spring of 2004 
Thanks to a $247,932 grant funded by the Institute of 
Museum and Library Services (IMLS), a 
comprehensive survey of the archival profession will 
be mailed to U.S. archivists in the Spring of 2004.  
Be on the lookout so that you are counted in this 
unprecedented effort to gather baseline data about 
the archival profession.   
 
The goal of A*CENSUS (Archival Census and 
Education Needs Survey in the U.S.) is to define the 
universe of archivists currently in the workforce, 
determine the knowledge and skills they need to do 
their jobs now and in the future, and provide 
graduate and continuing education programs with 
data to support recruitment and training of new 

 
April 2004           No. 99 
 

 EDITOR 
WANTED

For  
CIMA Newsletter 

 
Contact Gordon Daines

1-801-422-5821 
Gordon_Daines@byu.edu



CIMA Newsletter April, 2004                2 

archivists.  
 
The project will seek active participation from all 
archival associations in the U.S., as well as many 
organizations serving in closely allied fields whose 
members bear significant responsibility for historical 
records, including librarians, local historians, records 
managers, and museum curators.  
 
The working group charged with developing and 
conducting the census began its deliberations about 
the scope and nature of this collaborative effort 
during its first meeting in Chicago, November 14-16.  
A broad range of archival interests are represented 
within the working group, including graduate archival 
education programs, continuing education programs, 
and the following national and regional 
organizations:  Academy of Certified Archivists, 
Association of Moving Image Archivists, Conference 
of Inter-Mountain Archivists, Council of State 
Historical Records Coordinators, Historically Black 
Colleges and Universities, Mid-Atlantic Regional 
Archives Conference, Midwest Archives Conference, 
National Archives and Records 
Administration/Modern Archives Institute, National 
Association of Government Archives and Records 
Administrators, New England Archivists, Northwest 
Archivists, Inc., Rare Books and Manuscripts Section 
of the Association of College and Research 
Libraries, Society of American Archivists, Society of 
American Archivists Diversity Committee, Society of 
California Archivists, and Society of Southwest 
Archivists. 
 
The census mailing list consists primarily of 
membership lists gathered from U.S. archival 
associations. If you work with archival material but 
are not a member of a local, state, or regional 
archival organization, contact the census project 
manager at acensus@archivists.org, with your 
name, institutional affiliation, mailing address, email 
address, and indicate how you heard about the 
census.  Or, if you do not receive the census survey 
by April 1, 2004, please contact the census project 
manager at acensus@archivists.org.  Archival and 
allied organizations are encouraged to publicize 
A*CENSUS in their newsletters, on Web sites, and at 
conferences because a key goal of the project is to 
reach anyone who self-identifies as an archivist. 
Preliminary reports of the census findings should be 
available by the time of the Society of American 
Archivists annual meeting in Boston in August.  A 
more comprehensive final report will be developed 
later in the year, and the data gathered will be 
shared broadly with participating organizations and 
interested individuals in the spring of 2005. For more 
information, contact acensus@archivists.org or refer 
to www.archivists.org. 
 

CIMA Slate of Candidates 
By Steve Sturgeon 
Chair, Nominating Committee 
 
This year the Nominating Committee (Jeff Kintop, NV 
State Archives; Melanie Sturgeon, AZ State 
Archives; Robin Wilson, ID State University) has 
selected a slate of two presidential candidates and 
six council candidates. The presidential term is three 
years (one year as President-elect, one as 
President, and one as Past President). The council 
term is two years. All new officers will begin their 
terms in July. Ballots will be sent out after the annual 
meeting, and must be returned by June 15. Below is 
a list of the candidates, and a brief biographical 
statement supplied by each of them. 
 
For President: 
 
Walter Jones 
Assistant Head of Special Collections Department  
J. Willard Marriott Library 
University of Utah 
Salt Lake City, Utah   
 
I have held three professional jobs:  Reference 
librarian at the Natrona County Public Library in 
Casper, Wyoming (1973-76); Director of the Uinta 
County Library, Evanston, Wyoming (1976-82); and 
Special Collections Department at the J. Willard 
Marriott Library (1982-Present).  I have a Master's 
Degree in library science and one in history.  Also, I 
have published several articles and a book on 
Western American history topics. 
 
Shirley Spears 
Administrator 
Emery County Archives 
Castle Dale, Utah   
 
My work experience has been mostly in the clerical 
field. While living in the Denver, Colorado area 
(1965-1979) I worked at Lutheran Hospital and 
Kiowa State Bank, and was owner of "The Potpourri" 
(a gift shop.) Upon relocation back to Utah in 1979, I 
was employed for 18 years in the accounting, 
operations, and human resources departments of the 
Plateau Mining Corporation near Price, Utah. In 
January 2001 I became Administrator of the Emery 
County Archives, whose doors opened to the public 
in May 2001. We recently opened a branch of the 
Archives in Green River, and have become a 
publishing company as well, with "Cowboy Poetry 
from the San Rafael" in 2002 and "Castle Valley" to 
be released in May. We also hold preservation 
workshops for groups and organizations throughout 
the Castle Valley region. I received my education 
through the College of Eastern Utah and University 
of Phoenix, and attended the Western Archives 
Institute (SLC) in 2001. I am a member of the Utah 
State Historical Society, Emery County Historical 
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Society, American Association for State & Local 
History, and International Daughters of Utah 
Pioneers, serving a second term as Captain of the 
Lily of the Valley Camp in Elmo, Utah. 
 
For Council: 
Council Position #1 
 
Karen Kearns 
Head of Special Collections & Archives  
Idaho State University  
Pocatello, Idaho 
 
I have been head of Special Collections & Archives 
at Idaho State University since December 2001.  
Prior to that, I was Curator of Western and Women's 
History Manuscripts & Institutional Archivist at the 
Huntington Library in San Marino, California.  I am 
fairly new to CIMA - joining in 2002 - and hope to 
have the opportunity to become more involved and 
make a difference in both the organization and our 
profession. 
 
John Powell 
Library Assistant for Special Collections 
Brigham Young University-Idaho 
Rexburg, Idaho 
 
From 1994 to 1999 I was the Keeper of Manuscripts 
(real title) in Special Collections at Utah State 
University. After five years of dealing with trash and 
cleaning up other people's messes, I went 
professional and ran a custodial service for the next 
three years. In 2001 I returned to USU for a six-
month stint as a Special Projects Archivist, before 
taking my current job at BYU-Idaho. In 1998-99 I 
served on a special committee of the Cache Valley 
Library Board and helped to do a countywide public 
library collection survey. I especially enjoyed this 
project because it was a useful form of outreach and 
public service, and it dealt with issues outside the 
ivory tower. I think the archival profession, as a 
whole, needs not only to "think outside the box" but 
also to serve outside the box as well. 
 
Council Position #2 
 
Terry Ellis 
County Records Manager 
Salt Lake County Records Management and 
Archives 
Salt Lake City, Utah   
 
My responsibilities for this job include countywide 
management and implementation of a records 
management program and management of the 
County Archives.  From 1976 to 1996 I worked at the 
Utah State Archives. I am a graduate of Westminster 
College in Utah and currently am serving as 
President of the Board of Directors for the National 
Association of Government Archives and Records 

Administrators (NAGARA) and Local Arrangements 
Committee Chair for the CIMA 2004 Annual Meeting. 
 I am a member of the Society of American 
Archivists, Association of Information and Image 
Management (AIIM), and the Association of Records 
Managers and Administrators (ARMA), where I 
served as President of the local chapter in 1998-99.  
I also served as President of CIMA in 1990. 
 
Janet Seegmiller 
Associate Professor of Library Media and Special 
Collections Librarian 
Southern Utah University  
Cedar City, Utah 
 
I am the head of Special Collections and the 
University Archives at SUU.  I came into library work 
after researching and writing family and community 
history for 20 years. I received an M.A. in Information 
Resources and Library Science through the 
University of Arizona’s distance program in 1999 and 
attended the Western Archives Institute when it was 
held in Utah in November 2001.  I have served as a 
council member for the Mormon History Association 
and am on the editorial board for the Utah Historical 
Quarterly and the Journal of Mormon History. 
 
Council Position #3 
 
Jeff Malcomson 
Archivist  
Arizona State Archives 
Phoenix, Arizona 
 
I have been with the Arizona State Archives since 
Nov. 1998. Previously I worked as a Project Archivist 
at the Denver Public Library's Western History and 
Genealogy Dept. from Feb. 1998 - Nov. 1998. I have 
served on the Digital Task Force of the Arizona State 
Library, Archives and Public Records agency from 
1999-2000 helping to develop Arizona's Digital 
Projects Guidelines and workshops to teach the 
Guidelines to repositories around the state.  I 
developed an award-winning Web exhibit celebrating 
the centennial of the Arizona State Capitol building in 
2001.  I have judged at the Arizona National History 
Day regional and state competitions for the past six 
years. 
 
Joyce Marshall-Moore 
Archivist 
Arnold Shaw Popular Music Research Center  
and Special Collections Department 
Lied Library 
University of Nevada, Las Vegas 
Las Vegas, Nevada   
 
I have been with the University since March 2001.  I 
attended UNLV as a student from 1991 thru 1996 
and served as President of the Graduate Student's 
Assn, sat on three search committees and took part 
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in a two-year project titled "Women in Gaming and 
Entertainment."  I have served as State Chair and 
am currently Southern Chair for the Nevada 
Women's History Project.  I am involved with the Oral 
History Research Center in doing interviews of Early 
Las Vegans.  In 2000, I directed and did the 
interviews for a video, "The First Ladies of Nevada: 
1959 to 1999," which included interviews with six 
former Governor's wives and the current First Lady. 
 
Secretary/Treasurer Split 
It has been proposed that the duties of the CIMA 
Secretary/Treasurer be split into two offices instead 
of one.  Each office is expected to perform several 
duties and it seems best to propose this split to even 
the workload.  Stay tuned for more information on 
this proposal. 
 
Raffle Items Needed 
If you or your institution have any items to donate for 
the raffle at the Spring Meeting, please bring them 
with you to the meeting.  The raffle will be held 
Saturday morning after the business meeting.  All 
proceeds go to the Steve R. Wood Memorial 
Scholarship Fund.  Come and join in the fun! 
 

News From the Utah State 
Archives 
 

Simultaneous Online Index 
Search Implemented 
     All online indexes on the Utah 

State Archives web site may now be searched 
simultaneously. The divisions’ upgraded multiple 
index search engine became operational in 
February. Researchers may search by both personal 
names and corporate names as well as by some 
subjects. Searches may be limited to just a surname 
or even just a first or middle name. Corporate names 
and subjects are searchable by the first word in the 
name or subject only. Searching of individual 
indexes continues unchanged. The online index 
search page is found at 
http://archives.utah.gov/indexsearch.htm. 
 
Utah State Archives Staff News 
Patricia Lyn Scott was named manager of the 
records analysis section on January 9. A long-time 
local government records analyst, Scott has worked 
on records issues with all counties and school 
districts in the State of Utah. She joined the State 
Archives staff in October 1984. Before joining the 
Archives she was the special collections librarian at 
the Salt Lake City Public Library. Scott holds a B.A. 
in history from Southern Utah University, a M.S. in 
library science with a specialization in archival 
administration from Wayne State University, and a 
M.A. in history of the American West from the 
University of Utah. She is also a Certified Archivist. 
She was born and raised in Rigby, Idaho. Scott twice 

served on the CIMA Council: 1984-1986 and 1992-
1994, and chaired the bylaws committee in 1983-
1984. 
 
Mary Cook was hired January 26 to arrange the 
records of the Michael O. Leavitt administration. 
Cook holds a masters degree in accounting from the 
University of Utah. She will oversee interns assisting 
with the project. 
 
Cassandra Huidobro was hired February 2 as a 
temporary camera operator for the Millennial 
Records Preservation Project for Utah Municipalities, 
Counties, and Special Cemetery Districts 
(http://archives.utah.gov/recmanag/millenproj.html). 
She will be working until June 30. 
 
Leonard J. Johnson, an archives records technician 
hired in April 1998, retired February 13. He was 
employed in state government for 18 years. 
 
Two former CIMA officers, Alan Barnett and Janell 
Tuttle, both began working as records analysts on 
March 29. Barnett, who served on the CIMA council 
from 1999-2001, was hired in September 2003 as a 
temporary processor to complete arrangement and 
description work on the records of Utah governors. 
He was employed previously with the Utah Heritage 
Foundation and as the Information Services 
Manager of the Utah State Historical Society 
Research Library. Tuttle, temporary CIMA newsletter 
editor, succeeded Barnett as Information Services 
Manager of the Utah State Historical Society 
Research Library. She previously served as CIMA 
secretary/treasurer during the 2002-2003 term. 
 

Governors Papers Project Nears Completion 
The Utah Governors Records Project is expected to 
be completed by June. Archival processing has 
recently been completed on eight series created 
during the administration of Governor J. Bracken Lee 
(1949-1957). Records of interest include 
Correspondence, 1946-1956 (series 211), and the 
French Merci Train Gifts, 1949 (series 20732). 
Only the records of Governor George H. Dern (1925-
1933), Governor George Dewey Clyde (1957-1965), 
and Governor Michael O. Leavitt (1993-2003), 
remain unprocessed. The records of Governors Dern 
and Clyde have been microfilmed and currently are 
being arranged and described. 
Finding aids for individual governors may be found at 
http://archives.utah.gov/referenc/governor.htm. 
 
Leavitt Records Transfer Under Way      
The transfer of former Utah Governor Michael O. 
Leavitt's records to the Utah State Archives is under 
way. Three record series, totaling 195 cubic feet, 
have been accessioned. These include photographs, 
subject files, and newspaper clippings. 
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In addition to microfilming, the Archives will be 
working with Leavitt's nonprofit Keeper of the Flame 
Foundation to make many records more widely 
accessible via the World Wide Web through data 
entry and scanning. Digitization will also facilitate 
various projects planned by the foundation to 
document the history of the Beehive State under the 
administration of Utah's 14th governor. The Archives 
will provide content for the online presentation 
through the Mountain West Digital Library, provided 
by the Utah Academic Library Consortium 
(http://www.lib.utah.edu/digital/mwdl/). 
Leavitt first took office in 1993 and was elected to a 
third four-year term in 2002. He resigned in 
November 2003 after being appointed director of the 
Environmental Protection Agency by President 
George W. Bush. 
 
Military Records Accessioned 
After attending an Archives Month presentation on 
Utah military records at the Utah State Archives last 
October, the director of the Fort Douglas Military 
Museum transferred five historic record series 
created by the Utah National Guard and Armory 
Board to the Archives. Series titles transferred by 
Col. (ret.) Robert S. Voyles include: Special Orders, 
1917-1919; 1922-1934; General Orders, 1907-1915; 
1917-1931; Rosters, 1951-1955; Armory Board 
Meeting Minutes, 5 January 1923 to 12 December 
1940; and Biennial Reports, 1923-1954. An agency 
history for the military museum has also been 
compiled. 
The Salt Lake City museum is operated and 
maintained by the Utah National Guard and 
supported by the nonprofit Fort Douglas Museum 
Association. The museum was established 10 
August 1974 and operated by the U.S. Army Center 
of Military History for the first 15 years of its 
existence. It was transferred to the Utah Army 
National Guard in 1989, being the first "intact" U.S. 
Army Museum to be conveyed to the National 
Guard. Housed in two 1875 military barracks along 
the Stilwell Field parade ground, the museum serves 
as the Utah Military Center. 
Fort Douglas was established near Salt Lake City in 
1862 by the Third California Volunteer Infantry under 
the command of Col. Patrick Edward Connor, which 
was assigned to protect the overland mail route. The 
proximity to the territorial capital permitted the army 
to keep an eye on reported secessionist activities in 
the area. Following World War II Fort Douglas 
served as headquarters for Reserve and National 
Guard units. The majority of the fort was designated 
a National Historic Landmark in 1970. It was 
consolidated into the Stephen A. Douglas Armed 
Forces Reserve Center when the facility was closed 
in 1991. The remaining active troops were 
transferred to another base of operation, and the 
University of Utah took possession of 62 buildings 
and 51 acres of land. 
 

Construction Photos Posted to Web site 
Photographs documenting progress on the 
construction of the new Utah State Archives building 
and Rio Grande remodel project are being posted 
periodically to the Division of Archives' web site. The 
URL is http://archives.utah.gov/referenc/building.htm. 
 
 
News From Salt Lake County  

Records Management & 
Archives Hosts Utah 
Manuscripts Committee 
The Utah Manuscripts Committee held their January 
meeting at the Salt Lake County Records Center.  
The committee, an informal group of archivists and 
records managers from Utah archival institutions, 
meets quarterly to discuss historical records issues, 
new accessions and collections, and manages 
activities relating to Utah Archives Month.  At the 
meeting, representatives from government, 
university, and religious archives discussed their 
recent acquisitions and accessions.  In addition, 
Project Archivist Karri Krattley gave a brief 
presentation on her processing project of the Salt 
Lake County Hansen Planetarium records and 
shared examples of selected documents and photo 
examples with the committee.  At the conclusion of 
the meeting, a brief tour of the Records Center was 
conducted. 
 
Unified Fire Authority Records Program 
Established 
Effective January 1, 2004, the Salt Lake County Fire 
Department and the cities of Alta, Draper, Herriman, 
Holladay, Riverton, and Taylorsville combined to 
form the Unified Fire Authority (UFA).  The UFA is a 
50 year agreement that combines the assets of the 
county and the contract cities to form an independent 
governing body.  Salt Lake County Records 
Management and Archives has been working with 
Fire Authority managers since January to establish 
their records program and ensure the efficient 
transfer of records.  In addition to conducting records 
inventories and providing training, RM staff is 
working with the UFA to draft a records ordinance 
and establish retention schedules.  An additional 
benefit of this process has been the identification 
and review of the historical records of the Fire 
Department in County Archives custody.  These 
records will remain in County custody and further 
processing and preservation of these records will be 
scheduled for later in the year. 
 
For more information contact: 
Terry Ellis, County Records Manager 
Salt Lake County Records Management & Archives 
2001 S. State Street N4100 
Salt Lake City UT 84190 
801-468-2332 
tellis@slco.org  



CIMA Newsletter April, 2004                6 

 
News From Nevada   

NERC Writes Procurement and 
Imaging RFP 
Nevada's Electronic Records 
Committee developed a Request 
for Proposal (RFP) for contracts to provide imaging 
systems and services to state government agencies 
for records Management Applications (RMA).  The 
RMA convenience contracts will let multiple vendors 
provide a wide range of services relating to records 
management applications.  The vendors must be 
able to provide software that is either DOD 5015.2 
compliant or scheduled to become compliant by the 
year 2004. 
NERC's philosophy in developing these convenience 
contracts was to identify capable venders first and 
then let agencies work with vendors to assist in 
identifying software capabilities that can be matched 
to requirements.  Agencies still need to assess 
needs, develop requirements, request quotes from 
vendors, select appropriate solutions by matching 
requirements to the capabilities of a vendor and a 
vendors' proposed approach and solution. 
The difference is that when an agency's project 
planning has identified an appropriate vendor and 
solution, it can negotiate a contract from an 
approved list of venders and proceed immediately 
without getting additional bids. 
The convenience contracts are maintained and 
managed by the State Purchasing Office.  For more 
information, contact the NERC Chairman, Teri J. 
Mark, State Records Manager by phone at 775-684-
3323 or by e-mail at tjmark@clan.lib.nv.us.  
 
NSLA Conservation Lab Update 
The Nevada State Library and Archives is finally 
completing its Preservation-Conservation Lab after 
ten years of planning and fundraising.  The budget 
crises of the past decade forced NSLA to find federal 
and private funds to complete this lab.  With its 
completion, NSLA is planning to work with the 
existing Preservation-Conservation program at the 
University of Nevada-Las Vegas to create a 
statewide preservation program.  For more 
information, contact Jeff Kintop at 775-684-3410 or 
jmkintop@clan.lib.nv.us 
 
Nevada SHRAB to Update Strategic Planning 
The State Historical Records Advisory Board will be 
meeting at the University of Nevada-Las Vegas on 
March 25th.  The board received a grant from the 
National Historical Publications and Records 
Commission to revise its long-range strategic plan 
for the preservation of Nevada's historical records.  
The board will review the plan for 1997-2005 and 
begin gathering information for future goals and 
objectives. 
 

Myths of Mary Pickford's Divorce Debunked 
The Pickford Files, the latest video production of the 
Department of Cultural Affairs, is ready for release.  
The video is about the famous Douglas County 
divorce case where Mary Pickford was divorced from 
Owen Moore in 1920, and uses archival records to 
disperse many of the myths associated with this 
case.  Before you see the video you might want to 
read Guy Rocha's Myth # 49, "Divorcing Myth From 
Truth: Mary Pickford's Divorce" on the Historical 
Myth of the Month Web site. 
 
Nevada History Day 
The next generation of Nevada history buffs will 
meet when students from throughout the state bring 
their National History Day projects to the State 
Library and Archives in Carson City on Saturday, 
March 27th.  Nevada has participated in National 
History Day for fourteen years. The state's 
participation is supported by the Nevada State 
Library and Archives and the Division of Museum 
and History's Nevada State Museum. 
 
Nevada Historical Society Hosts Preservation 
Workshops 
Reno, Nevada - A free public workshop at the 
Nevada Historical Society will demonstrate the best 
ways to care for family photographs, manuscripts 
and other artifacts so they may be enjoyed by future 
generations. Historical Society curators Lee 
Brumbaugh and Eric Moody join registrar Sheryln 
Hayes-Zorn for Preserving Your Family Treasures on 
Wednesday, March 31, from 9:00 - 11:00 a.m.  
This workshop is part of a year-long celebration of 
the Historical Society's 100th Birthday. The Historical 
Society was founded in 1904 with a mission to 
collect the memories of the state's earliest pioneers 
before they passed from the scene. From its 
beginnings in the living room of first Director Jeanne 
Wier, the Historical Society is now the largest 
repository for research in the Silver State, operating 
a library and museum galleries. Public programs and 
publications such as the Nevada Historical Society 
Quarterly help the public gain a greater 
understanding of their heritage. 
A complete listing of Centennial Jubilee events is 
available online at www.NevadaCulture.org or by 
calling Bob Harmon at (775) 687-8323. 
 
Where the Heck is Old Mormon Station 
State Archives Manager Jeff Kintop recently 
researched the location of Old Mormon Station for 
Associated Press writer Martin Griffin for a series of 
articles on the station's location.  Kintop discussed 
his research and findings to a crowd of about eighty 
people at the Nevada State Museum during a free 
lecture entitled, "Where the Heck is Old Mormon 
Station?" at 7:30 p.m. on Tuesday, February 24th.  
Kintop's lively presentation included territorial survey 
maps, pioneer recollections, travelers' diaries, 
Carson County records and a Supreme Court case 
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he uncovered while doing his research. In the case, 
Joseph Jones vs. John Q. Adams (no. 1081), many 
of Carson Valley's first settlers testify as to where 
they were and what they were doing in the 1850s.  
Kintop's conclusions place the old station right where 
Mormon Station State Park is in Genoa, not one mile 
north of the town as markers indicate. 
 

SAA Announcements Concerning New  
Resources for Museum Archives 
At the 2003 meeting of the Society of American 
Archivists in Los Angeles, Council approved the 
Museum Archives Section's "MUSEUM ARCHIVES 
GUIDELINES." This document serves to guide 
museum archival programs, both large and small. 
The document offers useful advice in the 
establishment, development and maintenance of 
repositories of records that allow a museum to run, 
make it useful to researchers and visitors, and 
preserve the history of the institution and its 
resources. Thorough, yet concise, this document 
provides fundamental procedural guidance 
necessary to professional archivists working within a 
museum setting. 

The guidelines are available online at 
http://www.archivists.org/governance/guidelines/mus
eum_guidelines.asp. 
 
A great deal more exhaustive is the forthcoming 
publication, "Museum Archives: An Introduction" 
(2nd ed.), edited by Deborah Wythe (Society of 
American Archivists, spring 2004). Experienced 
archivists working in a museum for the first time, 
museum staff members given responsibility for 
archival collections, librarians seeking to establish a 
museum archives program, registrars, and image 
managers will all find relevant information in this 
volume. Planned and written by a team of 
experienced museum archivists from SAA's Museum 
Archives Section, it provides a detailed discussion of 
museum records and recordkeeping and addresses 
the archival fundamentals with clear explanations of 
theory and "how to," always keeping in mind the 
museum context. Examples and case 
studies are provided throughout the volume, along 
with images drawn from museum archives 
collections. An extensive "Resource Guide" provides 
access to published and Web-based bibliographic 
resources, as well as contact lists for professional 
organizations, sources for continuing education, 
information about funding sources, a list of vendors, 
and sample policies, procedures, and forms. 
 
Please forward any inquiries about either of these 
developments to Museum Archives Section co-
chairs. Book orders should be placed directly with 
SAA when the book is available this spring (see 
http://www.archivists.org/catalog/pubDetail.asp?obje
ctID=949 or email publications@archivists.org). 
 

Rare Book School Offered  
Rare Book School (RBS) is pleased to announce its 
Spring and Summer Sessions 2004, a collection of 
five-day, non-credit courses on topics concerning 
rare books, manuscripts, the history of books and 
printing, and special collections to be held at the 
University of Virginia. 

For an application form and electronic copies of the 
complete brochure and the RBS Expanded Course 
Descriptions, providing additional details about the 
courses offered and other information about RBS, 
visit our Web site at:             
http://www.rarebookschool.org>http://www.rarebooks
chool.org  
 
Film Preservation Guides Available 
The National Film Preservation Foundation, the 
nonprofit organization created by the U.S. Congress to 
help save America’s film heritage, announced the 
publication of two new guides to assist archives, 
libraries, and museums in preserving their films. 
 The Film Preservation Guide: The Basics for Archives, 
Libraries, and Museums is written specifically for 
collection professionals without prior film preservation 
training.  Illustrated with photographs prepared by 
George Eastman House, the publication traces the path 
of film through the preservation process, from 
acquisition to exhibition, and describes methods for 
handling, duplicating, making available, and storing 
motion pictures that are practical for research collections 
of 8mm, 16mm, and 35mm film.  The 138-page guide 
includes a glossary, index, equipment and vendor lists, 
and case studies. 
The IPI Media Storage Quick Reference is designed for 
institutions that store films as part of mixed media 
collections.  Developed by the Image Permanence 
Institute of the Rochester Institute of Technology, the 
10-page reference tool with look-up wheel summarizes 
the key preservation issues for motion picture  
film, glass plate photographic negatives, audiotape, 
videotape, DVDs, CDs, and paper prints, and provides 
charts comparing how varying temperature conditions 
affect the long-term stability of each material. 
 “These are the first preservation guides designed 
specifically for the types of motion pictures generally 
found in American libraries and museums,” said Dr. 
Abby Smith, Director of Programs of the Council on 
Library and Information Resources, who served on 
the project editorial committee.  “Both publications 
answer common questions in plain English and are 
sure to demystify this highly technical area for scores 
of research institutions.” 
The two publications are the result of a National Film 
Preservation Foundation collaborative project to create 
reference tools for regional film collections.  The project was 
made possible through a grant from The Andrew W. Mellon 
Foundation.  Serving on the editorial committee were 
preservationists from the Council of Library and Information 
Resources, Duke University, the Image Permanence 
Institute, the L. Jeffrey Selznick School of Film  
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Preservation at George Eastman House, the Minnesota 
Historical Society, the Nebraska State Historical Society, and 
Northeast Historic Film. 
Free copies of The Film Preservation Guide can be 
downloaded from the NFPF Web site 
(www.filmpreservation.org) or requested in book form by 
mail.  There is an $8.00 fee for domestic shipping ($12 
for international requests), payable in advance, for each 
copy.  The IPI Media Storage Quick Reference may be 
purchased directly from IPI.  Free copies of the IPI 
booklet can be downloaded from the IPI Web site 
(www.rit.edu/ipi), which also features an interactive 
Internet version of the wheel.  
 
The National Film Preservation Foundation is the 
charitable affiliate of the National Film Preservation Board 
of the Library of Congress.  Since starting operation in 
1997, the NFPF has advanced film preservation in 34 
states and the District of Columbia and helped save more 
than 630 films. 
 
Archives Positions 
 

Processing Archivist for New Mexico State 
University Archives 
 RESPONSIBILITIES: Reporting directly to the 
Department Head for Archives and Special 
Collections, the archivist is responsible for organizing 
and processing archival materials in the New Mexico 
State University Library's Hobson-Huntsinger 
University Archives.  Ensures the integrity and 
preservation of records essential to documenting the 
development and functions of the University.  
Promotes their use on campus and within the 
scholarly community. Provides reference and 
research services as pertains to the collection. 
Participates in library-wide collection development 
activities. May supervise staff as assigned. Provides 
reports as requested.   
QUALIFICATIONS: Required:  MLS, in hand by hire 
date, from an ALA-accredited program. At least 3 
years experience working with institutional records 
and archives. Familiarity with electronic databases; 
knowledge of appropriate microcomputer 
applications; and working knowledge of <EAD>. 
Ability to multi task and meet project goals and 
deadlines.  Must have very strong organizational, 
communication and interpersonal skills.  

Preferred: Understanding of current arrangement 
and description standards. Demonstrated evidence 
of archival competencies. Evidence of ability to do 
collection analysis and assessment, and retention 
scheduling. Knowledge of legal issues and university 
policies impacting on archives. Evidence of ability to 
work in a team environment within a diverse 
academic community.  

POSITION INFORMATION: This is a 9-month 
appointment, tenure-track position at rank of 

assistant professor.  Salary: $34,500 minimum, 
depending on qualifications. For benefits see web 
page at 
http://www.nmsu.edu/~personel/benefits.html. 
To Apply: Qualified applicants should submit a cover 
letter stating qualifications, a resume, and names, 
addresses (including e-mail), and telephone 
numbers of three references to Marti Torres, 
Administrative Assistant, NMSU Library, Box 30006, 
MSC 3475, Las Cruces, NM  88003-8006; fax 505-
646-6940; e-mail mjtorres@lib.nmsu.edu.    
Review of applications will begin March 29, 2004, 
and will continue until position is filled.  For additional 
information, visit our Web site: http://lib.nmsu.edu.     

Archivist Wanted 
The Secretary of State is recruiting for an executive to 
direct the State Archives and archival portion of the 
California State History Museum. 
The state's job description for this position is available at: 
http://www.dpa.ca.gov/textdocs/specs/s0/s0008.txt 
 
Applicants for the job will need to take a Civil service exam 
via the Internet.  The exam will be available beginning on 
Friday, March 5, 2004.  It will no longer be available after 
April 16, 2004.  To use it beginning 3/5/04, go to: 
https://exams.ss.ca.gov 
 
For information, contact: 
 Michael Green 
 Secretary of State's Office 
 1500 11th Street 
 Suite 475 
 Sacramento, CA 95814 
 (916) 653-6974 
 fax (916) 653-8024 
 mgreen@ss.ca.gov 
 
Head, Special Collections Department 
University of Arkansas 
The University of Arkansas seeks an innovative, 
experienced librarian to lead the University Libraries' 
Department of Special Collections.  The Department 
consists of Research Services, Manuscripts and 
Archives, and University Archives.  The person in 
this position will report to the Director for Collection 
Management Services and Systems and will serve 
on the library Dean's Council, which has 
responsibility for strategic planning and formulation 
of library priorities, goals, and policies. 
 
GENERAL DUTIES: Direct a staff of three librarians 
and five support personnel; actively contribute to 
public service activities of the department; coordinate 
services with those of the general Reference  
Department; manage growth of the collections and 
work with subject selectors to determine suitability of 
possible collections to be added; coordinate 
resource-sharing efforts with national, regional and 
state library consortia and historical societies; work 
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closely with donors and actively seek collections to 
support all academic programs--especially those in 
history (including oral history), political science, 
conservation and environment, architecture, folklore, 
music, and literature; work with the campus Office of 
Development, the Library Development Office, and 
the Dean's Office to ensure cohesiveness of 
programs and activities; promote activities to expand 
the use of special collections materials; coordinate 
preservation activities with the Preservation 
Librarian; develop grant proposals; establish budget 
priorities and manage fund allocations for materials; 
and provide collection analysis of assigned areas to 
determine strengths and weaknesses. 
 
The Libraries' Special Collections Department 
acquires and preserves material for research in the 
history, literature, and culture of Arkansas and 
surrounding regions.  Scholars have access to a rich 
assortment of books, pamphlets, periodicals, 
photographs, maps, and original manuscript  
collections to support their work. 
 
REQUIRED QUALIFICATIONS:  An American 
Library Association (ALA) accredited master's 
degree (or equivalent); or a graduate degree in 
history, political science (or related area) that 
includes coursework in archival studies or archival 
certification (or equivalent).  At least five years' 
professional experience with increasing 
management and supervisory expertise within a 
large or growing academic institution, research 
library and/or archive; familiarity with current 
collection development philosophies and special 
collections practices in academic or research 
libraries; experience in developing and building 
library collections; reference experience; 
demonstrated leadership in facilitating collaborative 
problem solving and group decision making; 
demonstrated ability to communicate effectively with 
people at all levels, both orally and in writing; 
experience with budgeting and accounting practices; 
understanding of digital library technologies  
issues and trends. Preferred qualifications: Expertise 
in at least one non-English language. 
 
SALARY: Salary and rank dependent upon 
qualifications.  Faculty status, 12-month contract.  
Benefits include TIAA/CREF and/or Fidelity; 22 days 
annual leave, tuition reduction, health and dental 
insurance. 
 
Review of applications begins May 1, 2004, and will 
continue until position is filled.  Expected hire date is 
July 2004.  Send letter of application, résumé, and 
names, addresses, and telephone numbers of three 
current references to Ms. Janet Parsch, Director for 
Organizational Development, University of Arkansas 
Libraries, 365 N. Ozark Ave., Fayetteville, Arkansas  

72701-4002, or email libhrofc@uark.edu.  The 
University of Arkansas is an Affirmative Action/Equal 
Opportunity institution committed to achieving a  
culturally diverse faculty.  Applicants must have proof 
of legal authority to work in the United States. 
 
 
 
 

Remember to pay your 
dues for 2004. 

 
Send a check to 

CIMA 
P.O. Box 2048 

Salt Lake City, UT 84110
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CIMA Officers 
 

Toby Murray  
President  

University of Nevada, Las 
Vegas 

 
J. Gordon Daines 

Vice President/President-
Elect 

BYU Special Collections 
 

Linda Whitaker 
Secretary/Treasurer 
University of Arizona 

 
Steve Sturgeon  

Immediate Past President  
Utah State University 

 
 

Council Members  
(2001–2003) 

 
Su Kim Chung 

UNLV Special Collections 
 

Stephen J. Hussman 
New Mexico State University 

 
Russ Taylor 

Brigham Young University 
 

Council Members 
 (2002-2004) 

 
Brad Cole 

Northern Arizona University 
 

Lorraine Crouse 
University of Utah  

 
John Sillito 

Weber State University 
 
 

Nominating Committee 
Steve Sturgeon 

Chairman 
Utah State University 

 
 
Calling All CIMA 
members 
 
Are your membership dues 
up to date?  Is your address 
changing?  Let us know 
where you’re going so that 
we can update the mailing 
list.  Also let us know if we’re 
misspelling your name or if 
your phone number, postal 
address, or e-mail address 
has changed. 
 
To check on your 
membership status, call 
Linda Whitaker at 520-621-
5151 or E-mail to: linda-
whitaker@juno.com 
 
Advertising rates 
 
The quarterly CIMA News-
letter is circulated to nearly 
150 individuals and 
institutions in Utah, Nevada, 
Idaho, Wyoming, Colorado, 
Arizona, and beyond.  
Advertisements from 
suppliers of archives-related 
products and services will be 
accepted at the editor’s 
discretion. Rates for standard 
ads are: 
 

One One 
Size Issue Year 
Full page 
 (7.7" x 9.5") $75 $240 
Half page 
 (4.75" x 7.5") $40 $128 

Quarter page 
 (4.75" x 3.75") $25   $80 
Business card 
 (2.25" x 1.5") $10   $24 
 
Camera-ready copy must be 
received by: 
•  June 15 for the July issue 
•  Sept. 15 for the October issue 
•  Dec. 15 for the January issue 
•  Mar. 15 for the April issue 
Please make checks payable to 
CIMA. 
 
Submissions Welcome 
 
The CIMA Newsletter is a 
quarterly publication of the 
Conference of Inter-Mountain 
Archivists. If your institution 
has any news of interest to 
the archival community in the 
inter-mountain west, such as 
recent acquisitions; recently 
completed registers, guides, 
or other publications; 
personnel changes; job 
openings; grant projects, 
etc., please submit them to: 
 
Janell Tuttle, Interim Editor 
Utah State Archives 
P.O. Box 141021 
Salt Lake City, UT 84114 
801-538-3052 
Fax: 801-538-3354 
jtuttle@utah.gov 
 
 
 
Previous issues of the CIMA 
Newsletter are available 
online via the Conference of 
Inter-Mountain Archivist’s 
World Wide Web site at 
http://www.lib.utah.edu/cima. 
*   *   *   *   *   *   *   *   *   *  

 
 
 
 
 
 



 

  

CIMA MEMBERSHIP APPLICATION 
(ANNUAL MEMBERSHIP INCLUDES A SUBSCRIPTION TO THE CIMA 

NEWSLETTER) 
 
NAME:  ________________________________________________________________________________ 

JOB TITLE:  ____________________________________________________________________________ 

INSTITUTION:  __________________________________________________________________________ 

ADDRESS:  ____________________________________________________________________________ 

DAYTIME PHONE:  (             ) ____________________     FACSIMILE:  (             ) _____________________ 

E-MAIL ADDRESS:  ______________________________________________________________________ 

Membership 

�  Individual Membership $15.00 

�  Institutional Sponsoring Membership $25.00 

Memorial Scholarship Fund 

�  I would like to contribute an additional $10.00 to the Steven R. Wood Memorial Scholarship Fund to help new CIMA 
members who do not have financial support from their institution attend professional conferences. 

Make checks payable to: 
CIMA. 
P.O. Box 2048, 
Salt Lake City,  
Utah 84110-2048 

 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
CIMA 
PO BOX 2048 
SALT LAKE CITY UT 84110-2048 


