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Editor’s Note 

 
Welcome to the Spring/Conference 
edition of the Conference of 
Intermountain Archivists newsletter!  
Spring is always time for getting 
things done, shaking out the 
cobwebs, and looking forward, so 
that’s what we’re doing here.  
Archives and archivists are more 
relevant than ever before, yet we 
face the same challenges as we 
always have, whether it’s facing the 
electronic record revolution, or 
maintaining funding for our 
programs, or even the usual archival 
ones of bugs and mold and people 
who say “I didn’t think you would 
want any of this stuff so I threw it 
away!”  Nationally, NARA is facing 
budget cuts that could affect that 
agency and drastically change its 
mission and focus.  Locally, archives 
are almost always on the bottom of 

the funding ladder.  So, it’s 
especially important that we maintain 
communications within the 
profession and with the communities 
we serve.  We’re all in this together! 
 
And speaking of communicating, I’m 
excited about the upcoming joint 
conference with SRMA (Society of 
Rocky Mountain Archivists) in 
Colorado Springs, May 17-19.  I love 
joint conferences, I think it’s great to 
meet with and get to know 
colleagues from other institutions; 
since despite regional differences 
our jobs are basically the same the 
world over.  And personally, I haven’t 
been to Colorado Springs since I 
drove through there about 1979, so 
besides the great program and 
meeting other archivists, it will be a 
chance to get to know a new place in 
the Great American West. 
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So here’s a quick profile of SRMA, 
shamelessly lifted, with apologies, 
from their website at:  
 
http://www.srmarchivists.org/ 
 

The Society of Rocky Mountain 
Archivists (SRMA) was formed in 
1979, when a group of Denver-area 
archivists founded the Society of 
Colorado Archivists. In 1992, 
Wyoming archival professionals 
requested membership in the 
Society and with this inclusion, the 
name changed to reflect members' 
locations throughout the Rocky 
Mountain area. In 2004, we merged 
with the Colorado Preservation 
Alliance to further our common 
interests. Membership is open to 
anyone or any institution interested 
in archival activity in the Rocky 
Mountain region. 

SRMA produces a quarterly 
newsletter and meets twice a year to 
promote education and awareness of 
archival issues. 
Meetings/conferences are usually 
held in late spring and fall, and may 
include formal talks, panel 
discussions, and repository tours. 
SRMA also sponsors workshops with 
various organizations such as the 
Society of American Archivists, the 
National Archives, and the Colorado-
Wyoming Association of Museums. 
Occasionally SRMA holds joint 
conferences with other organizations 
such as the Midwest Archives 
Conference and with other related 
professions, such as records 
managers. 

Members of SRMA are staff and 
volunteers of archives, historical 
societies, museums, corporate and 
governmental agencies, libraries, 
and colleges and universities. SRMA 
also encourages student 
membership. The commonality of 
members is that all are concerned 
with the access and preservation of 
the evolving historical record. 

SRMA membership is drawn from 
regular and volunteer staff of 
archives, historical societies, 
museums, businesses, government 
agencies, libraries, colleges and 
universities, religious institutions and 
other persons who are concerned 
with the identification and care of 
information that documents the 
history of our region. Individual 
membership is open to any 
interested person. Institutional 
memberships are welcome and 
encouraged. 

SRMA membership facilitates the 
exchange of archival knowledge and 
assistance. It advances the interests 
of individual archivists and of the 
archival profession. Members 
automatically receive the SRMA 
newsletter, membership directory, 
regional archives directory, and 
informational materials. The Society 
also has an editorial board for the 
publication of occasional papers. We 
invite you to complete the following 
membership application form to 
enhance your personal career 
developments and to further the 
cause of the archival profession in 
the Rocky Mountain region. 

The Rocky Mountain Archivist is the 
quarterly newsletter of the Society of 
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Rocky Mountain Archivists. The 
newsletter contains information from 
various repositories regarding new 
collections, grants received, and 
special programs as well as news 
from individual and institutional 
members. It also includes current 
information on the society's activities, 
national, regional and state related 
news, career opportunities, 
professional development, a 
schedule of programs and events for 
archival issues, and the latest 
discussions on the Archives and 
Archivists Listserv. 
 
So, how about Colorado Springs?  I 
polled the rest of my colleagues here 
at the Special Collections 
Department at the University of Utah 
and none of us had been there 
recently.  As you can expect, there 
are many websites with everything 
you ever wanted to know about 
Colorado’s second most populous 
city, so here are a few links to sites 
that might be helpful or interesting 
for CIMA members going to the 
conference: 
 
http://en.wikipedia.org/wiki/Colorado
_Springs,_Colorado.  This extensive 
article contains a detailed history of 
the city and demographic data. 
 
http://www.experiencecoloradospring
s.com/.  This is a travel-related site, 
listing attractions and things to do for 
travelers. 
 
http://www.gazette.com/.  This is the 
site for the Colorado Springs 
newspaper. 
 
http://www.pikespeakcam.com/.  
This site gives a daytime view of the 

famous peak that dominates the 
skyline above the city, and at the 
summit of which the song “America 
the Beautiful” was composed. 
 
http://www.koaa.com/wxfn/cams/.  
This is a local TV station’s weather 
site for Colorado Springs. 
 
OK, that’s enough; as information 
professionals you all know how to 
find this and much more.  So see 
you in Colorado Springs! 
 

@@@@@@@@@@ 
 

CIMA Officers Needed! 
 
We have several new candidates for 
positions in CIMA, but more 
volunteers are needed.  Serving as a 
CIMA officer is a great way to learn 
how to play together, run with 
scissors…no, wait, that’s not it.  
Seriously, it’s a real pleasure, and a 
valuable learning experience—not to 
mention that it looks good on your 
ACA application!--to serve with your 
fellow archivists on the CIMA Council 
or as one of the other officers.  
Positions that need to be filled are 
President, Secretary, Treasurer, and 
Council Members.  There are some 
candidates for all of these but the big 
one, President.  C’mon, you know 
you’ve always wanted to be “the 
man,” so to speak; or “large and in 
charge…”  Hmm, that doesn’t work 
either.  At any rate, here’s your 
chance.  The position of President of 
the CIMA Council is a lot of work, 
there’s no denying that; but it’s also 
a great way to get to know your 
colleagues in the archival world and 
really make a difference.  The names 
of all candidates for the offices, 
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along with a biographical sketch, will 
be announced in an email from 
Michael Frazier that will be sent out 
in May after the conference, and we 
can also take nominations from the 
floor at the annual business meeting. 
.So please contact Walter Jones, 
Immediate Past President and chair 
of the Nominations Committee, if you 
are interested in any of these 
positions.  You can reach him at 
walter.jones@utah.edu or at (801) 
581-8863.  Remember what Jafar 
said at the end of the Disney movie 
Aladdin:  “The Power!  The Absolute 
Power!” or something like that… 
 

@@@@@@@@@@ 
 

Pay your dues! 
 
You know the old saw: “If you’re 
gonna sing the blues, you gotta pay 
your dues…”  In this case you don’t 
have to sing the blues, but you do 
need to pay your CIMA dues.  I know 
how easy it is to forget to pay 
them…hmmm, have I paid mine?  
Better get a check for $15.00 to Clint 
Bailey, CIMA Treasurer, at  
 
CIMA 
P.O. Box 2048 
Salt Lake City, Utah  84110 
 
Or contact him at (801) 581-8242 or 
clint.bailey@utah.edu 
 

@@@@@@@@@@ 
 

Academy of Certified Archivists 
deadlines! 

 
Yikes!  If you are re-certifying as a 
Certified Archivists, or are interested 
in taking the exam for the first time, 

tempus is fugit-ing even as I type.  
The deadline for re-certifying or for 
applying for the exam is May 15, 
2007.  I know there has been a lot of 
debate about the value of the C.A., 
but I always answer questions about 
it with one of my own: How does it 
hurt you?  You can find more about 
the ACA and about the exam or re-
certifying by petition here: 
 
http://www.certifiedarchivists.org/ 
 

@@@@@@@@@@ 
 

Archives List News 
 
The Archives list has been a very 
lively place lately.  Over the dozen or 
so years that I’ve been reading and 
writing on it, there have been the 
usual flame wars and disagreements 
you’d find on any list, but I don’t think 
any of them compare to a recent 
announcement that the SAA had 
decided to delete the electronic list 
archives containing messages from 
1993 to 2006.  I won’t go into the 
complicated ownership issues of 
who used to manage the List and so 
on; suffice to say that this 
announcement seemed, at least to 
this archivist, to fly in the face of 
what archives are supposed to be 
about, and mine was one of many, 
many voices that appealed 
to/upbraided/disagreed with/yelled at 
the SAA leadership for this decision.  
In the end, the SAA leaders decided 
that they would not do this after all, 
and there was a collective sigh of 
relief from the rest of us.  I’ll admit 
upfront that I’m not a member of 
SAA, but felt that the list archives 
belonged to the ages, so to speak, 
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and was glad to see them change 
their collective minds. 
 

@@@@@@@@@@ 
 

IN   MEMORIAM 
 

MARY   ELLEN  GLASS 
1927 - 2007 

 
by Carrie Townley Porter 

Nevada lost one of its most noted 
and productive historians, Mary Ellen 
Glass, on March 17, 2007.  For 
many years she was an active 
member of the Conference of Inter-
Mountain Archivists. A native 
Nevadan, she began the first Oral 
History Program in the state of 
Nevada.  
 
 In 1994, Mary Ellen wrote in the first 
issue of the University of Nevada 
Oral History Program Newsletter of  
her experiences which lead her to 
the founding of the Oral History 
Program. In 1956, as a young wife 
and mother of two sons living in 
Reno, she decided that life would be 
richer for her family if she obtained a 
teaching credential.  With that goal, 
she enrolled at the University of 
Nevada, earning a B. S. degree in 
history and political science in 1962.  
She then accepted a fellowship in 
the History Department graduate 
program. Considering earning a 
Ph.D. in history, Mary Ellen 
discussed the possibility of a 
university teaching job with her 
mentor. He told her, “We will never 
have a woman teaching in the 
History Department.”  She then gave 
up thoughts of the Ph.D. and 
concentrated on the M. A., which she 
accepted as her terminal degree. 

This she earned in 1965. 
 
She wrote, “At about the same time, 
in 1964, the Center for Western 
North American Studies at the 
Desert Research Institute (DRI) 
asked me to start an oral history 
project for them.  Although I had 
done a few interviews for term 
papers, I didn’t know anything about 
oral history, and had nothing to 
model the program after.  So I just 
started interviewing, and eventually I 
created my own techniques.” 
 
The program was a new concept, 
and no one realized how much 
would be involved in work, time and 
money to produce an oral history.  
As the time and money constraints 
became more apparent, tape 
recordings were piling up. Mary Ellen 
asked the DRI to hire someone to 
help with the transcribing, without 
success.  Finally, she told them, “No 
secretary, no more tapes.”  A half-
time typist was hired and some of 
the work was transcribed. 
 
Mary Ellen noted that “In those days 
things were so tight that we had to 
recycle all of the interview tapes 
instead of archiving them.  We would 
preserve only an excerpt from each 
recording for a voice sample, erasing 
the rest of the tapes and reusing 
them on subsequent projects.”  She 
began establishing communication 
with the oral history program at the 
University of California at Berkeley 
and made some long-lasting friends 
there.  This lead to her becoming 
active in the national Oral History 
Association, founded in 1966.  
Columbia University’s Allen Nevins 
became one of her mentors and she 
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called him the “granddaddy of oral 
history.” 
 
DRI’s concentration was on other 
areas, so Mary Ellen’s program 
became as she called it, “just kind of 
a step-child.” One day, she reported, 
“ I had really had it, and I burst into 
the office of N. Edd Miller, the 
president of the University of 
Nevada, and sat in the chair and 
broke down and cried.”  She told 
him, “I can’t do this any more. There 
has to be a job for me at the 
university.”  President Miller said 
thought had already been given to 
that possibility and, thus,  Mary Ellen 
began the Oral History Program in 
the university’s library, where it 
continues today. 
 
Mary Ellen built the program and 
interviewed hundreds of Nevadans, 
saving much of the history of the 
state. In 1983, she retired and turned 
her project over to Tom King, who is 
still in charge.  She and her 
husband, Al Glass, spent much time 
traveling and wrote the book, 
“Touring Nevada.” She also wrote 
“Nevada’s Turbulent ‘50's,” both 
published by the University of 
Nevada Press. 
 
 Columnist Rollan Melton wrote of 
Mary Ellen and her program that she 
captured the “important frontiers of 
history: the exploration of Nevada 
medicine, education, banking, 
utilities; a study of the old Nevada 
political machines, studies of 
ranching, of mining, of water 
resources, or railroading - the vital 
areas that built Nevada.”  As a 
Nevada historian and archivist, I feel 
very privileged to have worked 

closely with and learned from Mary 
Ellen during my years as an archivist  
in Special Collections at the 
University of Nevada library. She will 
be missed. 
 

@@@@@@@@@@ 
 

Arizona News 
 
Archives Month in Arizona 
By Elizabeth Scott 
 
One of the ways Archives Month was 
celebrated in Arizona was through 
the 2nd Annual Archivists’ 
Roundtable held on October 14th 
2006 at Arizona State University. 
The Roundtable was jointly 
sponsored by the Arizona Historical 
Foundation and the Arizona State 
Library, Archives and Public 
Records. Over twenty archivists from 
around the state, including Tucson, 
gathered for panel discussions on 
the topic of “Archivists at Work.” 
Discussion was facilitated by Dr. 
Melanie Sturgeon, Arizona State 
Archivist, and included talks on 
archivists as historians, exhibitors, 
educators, preservationists, 
fundraisers and treasure seekers. 
Overall the panel generated solid 
debate about the profession and 
gave participants a chance to voice 
their experiences from the field. 
 
DigIn: Certificate Program in 
Digital Information Management 

The University of Arizona School of 
Information Resources and Library 
Science is now accepting 
applications from students interested 
in a new post-baccalaureate 
certificate program in Digital 
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Information Management (DigIn). 
DigIn will provide hands-on 
experience and focused instruction 
for people seeking new careers in or 
improving their skills and knowledge 
of digital archives, digital libraries, 
digital document repositories and 
other kinds of digital collections. 

The explosion of digital information 
and the growth of on-line digital 
resources has led to a shortage of 
individuals with an understanding of 
the disciplines of libraries, document 
management and archives who also 
have the technical knowledge and 
skills needed to create, manage and 
support digital information 
collections. The six course 18 credit 
hour graduate program will provide 
both new students and working 
professionals with a balanced mix of 
content that includes practical 
applied technology skills along with a 
foundation in the theory and practice 
of building and maintaining today's 
digital collections. Certificate holders 
will be well positioned for careers in 
libraries, archives, local, state and 
federal government and the private 
sector. 

All coursework is online, so students 
will not need to take time off work or 
travel for courses. The program may 
be completed in 18-30 months and 
starts each summer with two 
required courses, Introduction to 
Applied Technology and Introduction 
to Digital Collections. The certificate 
program was developed in part 
through funding from the Institute of 
Museum and Library Services 
(IMLS), which has also provided 
funding for a limited number of 
scholarships. For more information 

and to apply, visit the University of 
Arizona Office of Continuing 
Education and Academic Outreach 
website at: 

http://ceao.arizona.edu/dist/sirls_wel
come.html. The deadline for 
scholarship applications and 
admission to the program starting 
this summer is March 1, 2007. 

@@@@@@@@@@ 
 

Nevada News 
 

UNLV Libraries Special Collections 
and Web & Digitization Services 
have launched their latest digital 
project, “Showgirls.”  Drawing on the 
Libraries' unique collections of 
costume design drawings, 
illustrations, and photographs, this 
digital theatrical collection 
documents the history of the Las 
Vegas show and its producers from 
the nightclub dance lines in the 
modest showrooms of the early 
hotels to the high-tech amphitheaters 
of today’s Strip. 
 
With text by Peter Michel, Director of 
Special Collections, the “Showgirls” 
digital collection provides a visual 
history of a unique genre of 
entertainment and theatrical 
production defined by Las Vegas. 
 Among its hundreds of images, it 
features unique drawings and 
photographs from Donn Arden, 
producer of Lido de Paris and 
Jubilee!, and from the Sands Hotel 
collection, rare photos of a young 
Frank Sinatra rehearsing with the 
famous Copa Girls in a Las Vegas 
revival of the original Ziegfeld Follies. 
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“Showgirls” is just one of many 
digital collections and exhibits 
available online at the University of 
Nevada Las Vegas Libraries at 
 http://www.library.unlv.edu/speccol/. 
 
To see the exhibit, go to: 
 
(http://www.library.unlv.edu/showgirl
s 
 
Su Kim Chung 
sukim.chung@unlv. 
 

@@@@@@@@@@ 
 

Utah News 
 

 
Historic Utah death certificates 
now viewable online 
 
The Utah State Archives and 
Records Service, in conjunction with 
the Genealogical Society of Utah 
and FamilySearch™, announced in 
January that the state’s free online 
index to death certificates is now 
linked to original images of the 
historic documents. 
 
Users merely need to type in an 
ancestor’s name who died in Utah 
between 1905 to 1954, and they will 
be directed to a brief summary of the 
ancestor’s death certificate (name, 
sex, age, date of death, and county 
where death occurred) with a link to 
view the original image. Users need 
to simply click on the certificate 
image to see a larger, high quality 
view of the original death certificate. 
To search the index and view the 
certificates, users need to go to 
http://historyresearch.utah.gov/index
es/index.html. 

 
The online index to 250,000-plus 
Utah deaths was created by the 
State Office of Vital Records and 
Statistics. FamilySearch digitized 
images of the death certificates and 
provided the technology to link the 
images of the certificates to the 
state’s online index. The linking 
process was completed in a few 
weeks. 
 
 Use of the index jumped 
dramatically following publication of 
a news release announcing the 
posting of the digitized images, 
increasing from an average of 3,000 
hits per day to 30,000 the first day 
and 50,000 the second. Over the 
next two weeks, the figure fluctuated 
between 21,000 and 50,000 hits per 
day. 
 
Family history research guide 
available  
 
A new online research guide 
highlighting collections useful to 
family historians using the resources 
of the Utah History Research Center 
has been prepared. The URL is 
http://historyresearch.utah.gov/guide
s/familyhistory.htm. 
 
New web site design  
 
The Utah State Archives along with 
other agencies in the Department of 
Administrative Services unveiled re-
designed web sites which offer a 
similar look and feel. Changes to the 
Archives home page include 
database search boxes for personal 
and agency names, an events 
calendar, training calendar, an 
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organizational chart, and staff 
directory. 
 
Archives completes court records 
inventory 
 
A State Archives committee (known 
as circuit riders) headed by records 
analyst Rosemary Cundiff has 
completed an inventory of all court 
records in the division’s collection 
and those being held in county 
courthouses throughout the state. 
Circuit riders noted records storage 
conditions and identified records at 
risk. By early October 2006, 
members of the State Archives staff 
had inventoried court records for 
each of the district courts statewide 
and compiled a list of historic court 
records, including criminal, civil, and 
probate case files from 1852 to 1955 
and accompanying minute books, 
indexes, and registers of actions. 
Archives staff circuit riders have 
compared these lists to records in 
Archives’ holdings, and compiled 
worksheets to clearly identify what 
records exist and where they are 
located. Throughout the inventory 
Archives staff circuit riders also 
advised court clerks on records 
management, preservation, and 
access.  
 
Higher education conference held  
 
The Utah State Archives and the 
Utah State Historical Records 
Advisory Board sponsored a 
conference for Higher Education 
Institutions in Utah. The first-ever of 
its kind conference was held at Utah 
Valley State College in Orem on 
November 17. The conference for 
administrative leaders focused on 

the importance of preserving the 
institutional record and provided 
training on how to accomplish this 
great task. Topics discuss included 
records management issues, how to 
preserve and capture the institutional 
record, records access issues and 
the federal Family Educational 
Rights and Privacy Act (FERPA). A 
highlight of the conference was the 
luncheon speaker, Robert Spindler, 
from Arizona State University. He is 
an expert in electronic records and 
he spoke about electronic records 
strategies for higher education. The 
conference was well attended and 
we hope to have future conferences 
similar to this one.  
 
Utah State Archives staff news 
 
Janell B. Tuttle, formerly a records 
analyst with the Utah State Archives, 
has been received a part-time 
appointment as secretary of the Utah 
State Historical Records Advisory 
Board. 
 
Brandon Metcalf, processing and 
reference archivist, passed the 
certified archivist exam. The test was 
administered the 2006 Society of 
American Archivists (SAA) Annual 
Meeting held in Washington, D.C. 
 
Cheryl Coats was hired as a records 
analyst on November 6, 2006. 
Cheryl taught and researched 
genealogy while raising her four 
children until they were teenagers 
when she began to work towards her 
B.A. degree. After living in several 
states and Canada she finished her 
B.A. in history at the University of 
Maine. After receiving her degree, 
she remained in Maine where she 
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was contracted to Waldo County for 
the preservation of historical records 
and the creation of a county 
archives. Cheryl also contracted to 
write grant proposals for Waldo 
County. She originally was hired as a 
temporary microfilm camera operator 
on September 18, 2006. 
 
Elizabeth Perkes was recognized as 
the Utah State Archive’s 2006 
“employee of the year.” Elizabeth 
has been with the Archives since 
September 1990. Elizabeth 
displayed great competence in the 
work she performed as the Division 
of Archives and Records Service 
conducted an inventory of the State 
Records Center. The 18-month-long 
project began with a physical 
inventory of 127,000 cubic foot 
boxes of state and local government 
records stored in the State Records 
Center. After the physical inventory 
was completed, Elizabeth led a team 
that reconciled the Records Center 
database with the results of the 
physical inventory.  
 

@@@@@@@@@@ 
 

New Mexico News 
 
The Rio Grande Historical 
Collections has a new Processing 
Archivist: me! 
 
My name is Charles Stanford.  I 
graduated from Brigham Young 
University with a BA in Linguistics in 
2001 and my MLIS from the 
University of Pittsburgh in 2006.  
While I was in Pittsburgh I worked 
with the university’s Archives of 
Industrial Society, which includes a 
wealth of documents showing the 

recent economic and social history of 
southwestern Pennsylvania.  Before 
I was hired at NMSU I completed a 
grant-funded project to process the 
papers of Anne X. Alpern, who was 
the first woman to be appointed to 
the Pennsylvania Supreme Court.  I 
began my current position on 
January 11, 2007. 
 
Public outreach has always been an 
important priority in my career plans, 
and there in a good foundation of 
experience for me to build on, and 
limitless opportunities to harvest.  My 
choice of archives as a profession in 
motivated greatly by democratic 
ideals, and I believe in the 
importance of open and well-used 
historical records in developing 
informed and active citizens.  The 
Las Cruces area is one of the main 
areas of the mythical Old West, and 
while I appreciate and enjoy the 
romance of legend as much as 
anyone, I also see an urgent need 
for truer understanding of the 
economic, environmental and social 
realities of the past and present – 
especially when the strongest forces 
shaping cultural memory in our 
society are motivated by commercial 
interests.  Having chosen archives 
as the place to make my stand, I was 
excited to see the opportunities and 
challenges this position would 
present to work towards the 
democratic goals I see as central to 
the American archival profession. 
 
The Rio Grande Historical 
Collections also has two upcoming 
processing projects that will greatly 
strengthen our collection scope: 
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The Elephant Butte Irrigation District 
(EBID) is a very large and significant 
agency in the agriculture of the Rio 
Grande valley.  The project to build a 
large dam for irrigation purposes at 
Elephant Butte was conceived in 
1893, but due to legal and political 
setbacks the reservoir was not 
completed until 1916.  Since that 
time EBID has provided most of the 
irrigation water to farmers along the 
Rio Grande in southern New Mexico.  
As a partly private and partly 
government-administered enterprise, 
EBID has attracted controversy 
throughout its existence. 
 
In 1985 a finding aid was completed 
for the records from EBID housed in 
the RGHC at the time.  Since then 
several new accessions have come 
into the RGHC, and the time has 
come to integrate all of the records 
together, update the arrangement 
and write a new finding aid.  
Processing of the collection is 
supposed to start in autumn of 2007.  
In addition to the re-processing, the 
new finding aid will be encoded and 
published on the web through the 
Rocky Mountain Online Archive.   
 Another large and influential 
player in local agriculture has been 
one of the chief beneficiaries of the 
activities of EBID: The Southwestern 
Irrigated Cotton Growers’ 
Association (SWIG).  This 
cooperative association was formed 
in 1926 in accordance with the 
Texas Cooperative Marketing Act, 
and persisted until 2006 when it was 
bought out by CALCOT.  SWIG’s 
main office was in El Paso, together 
with an oil mill that processed 
cottonseed.  In January 2007 I 
helped bring a load of records from 

the El Paso office to the RGHC.  
They include board minutes, 
membership and sales records, and 
some beautiful photographs which 
make for interesting and accessible 
documents of the operations of this 
very prosperous and influential 
organization; as well as of the role 
that the cotton industry played in the 
social and cultural life of the area.   
 
We are excited to have these 
records at NMSU, since they fit so 
perfectly with the collecting scope of 
the RGHC and with the mission of 
NMSU as a land grant university 
dedicated to the improvement of 
agricultural knowledge and practice.  
The Farm and Ranch Heritage 
Museum in Las Cruces has worked 
closely with NMSU Library’s 
Archives and Special Collections for 
the past few years.  The museum 
houses some of the equipment from 
SWIG’s office and will continue to be 
a valuable ally in bringing the 
knowledge of the economic history of 
the region to the people. 
 
Charles B. Stanford 
Processing Archivist, Rio Grande 
Historical Collections 
NMSU Library Archives and Special 
Collections 
505-646-6323 
cstanfor@lib.nmsu.edu 
 

@@@@@@@@@@ 
 

Upcoming Conferences, 
Continuing Education 

Opportunities, and Grant 
Opportunities 

 
Catholic Library Association 
sponsoring Introductory Archives 
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Workshop for Religious 
Communities in July 2007 
 
The Catholic Library Association and 
the Center for the Study of Religious 
Life are pleased to announce the first 
biennial Introductory Archives 
Workshop for Religious 
Communities.  The 5-day intensive 
program is directed toward 
individuals who are interested in 
learning about archival theory and 
practice or who wish to update their 
archival training.   
 
Unlike other archival workshops, the 
sessions will focus on the unique 
types of records found in the 
archives of men’s and women’s 
religious communities. These 
records document not only the 
communities themselves, but also 
the evolution of Catholicism in the 
United States, and its impact on 
educational, social and charitable 
institutions that shaped the nation’s 
history.   
 
The program, directed by 
professional religious archivists, will 
include lectures, tours, and 
opportunities for sharing 
experiences. The workshop will be 
held from July 15-20, 2007 at the 
National Shrine of Our Lady of 
Snows in Belleville, IL, located 
across the Mississippi River from St 
Louis, MO.   
 
Complete program and registration 
information and a registration from 
are posted on the Catholic Library 
Association website at 
www.cathla.org/preservation.php, or 
contact the CLA at cla@cathla.org or 
phone 413-443-2252. 

 
---oOo--- 

 
Western Archives Institute 
 
The 21st annual Western Archives 
Institute will be held at San Diego 
State University in San Diego, 
California, June 17-29, 2007. This 
intensive, two-week program 
provides integrated instruction in 
basic archival practices to individuals 
with a variety of goals, including 
those whose jobs require a 
fundamental understanding of 
archival skills, but have little or no 
previous archives education; those 
who have expanding responsibility 
for archival materials; those who are 
practicing archivists but have not 
received formal instruction; and 
those who demonstrate a 
commitment to an archival career. 
  
Dr. Elizabeth Yakel has agreed to 
serve as the Principal Faculty 
Member for the 2007 Institute.  
Professor Yakel is an associate 
professor in the School of 
Information at the University of 
Michigan.  She is a member of the 
Archives and Records Management 
specialization within the Master of 
Science in Information program.  
Before joining the SI faculty, she was 
an assistant professor at the 
University of Pittsburgh, School of 
Information Sciences.  Prior to that, 
she worked in a variety of archival 
and records management settings 
for over 15 years. 
  
Her research interests include use 
and user services for archival 
materials, particularly focusing on 
the digital realm. Currently, she is 
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working on several research projects 
including "Developing Standardized 
Metrics: Towards Understanding the 
Impact of College and University 
Archives and Special Collections on 
Scholarship, Teaching, and 
Learning," funded by the Andrew W. 
Mellon Foundation and the "Next 
Generation Finding Aids Project." 
  
Professor Yakel has published in 
major archival journals including 
American Archivist, Archivaria, and 
Archival Science and is currently an 
editor of Archival Science.  In 1999, 
she was elected a Fellow of the 
Society of American Archivists. 
  
The Western Archives Institute will 
feature site visits to historical records 
repositories and a diverse curriculum 
that includes history and 
development of the profession, 
theory and terminology, records 
management, appraisal, 
arrangement, description, 
manuscripts acquisition, archives 
and the law, photographs, 
preservation administration, 
reference and access, outreach 
programs, and managing archival 
programs and institutions. 
  
Tuition for the Institute is $650 and 
includes a selection of archival 
publications. Housing and meal 
plans are available at additional cost. 
Admission is by application only and 
enrollment is limited. The application 
deadline for the 21st Western 
Archives Institute is March 15, 2007. 
For additional information and an 
application form, contact:  
  

Administrator, Western Archives 
Institute 1020 O Street Sacramento, 
CA  95814   
Telephone: 916/653-7715  
Fax: 916/653-7134  
E-mail: ArchivesWeb@ss.ca.gov  
  
The application package is now 
available on the California State 
Archives web site at 
http://www.ss.ca.gov/archives/archiv
es.htm and on the Society of 
California Archivists web site at 
http://www.calarchivists.org under 
Western Archives Institute.  
  
The Western Archives Institute is co-
sponsored by the Society of 
California Archivists, the California 
State Archives and San Diego State 
University Library and Information 
Access. 
 
Jane Rosario 
Associate Administrator 
Western Archives Institute 
Principal Processing Archivist 
The Bancroft Library 
2121 Allston Way 
Berkeley, CA 94720-6000 
Phone: 510-642-8175 
Fax: 510-643-2548 
Email: jrosario@library.berkeley.edu  
 

---oOo--- 
 
Institutional Repositories 
 
Curious about Institutional 
Repositories? What about open 
access and scholarly communication 
issues? Anna Neatrour, program 
manager for the Utah Digital 
Repository project is happy to visit 
your library and discuss these 
issues. 
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The Utah Digital Repository Project 
is an LSTA grant-funded program 
designed to provide support to UALC 
libraries as they start institutional 
repository projects. A librarian’s 
toolkit is available 
(http://ualc.scl.utah.edu/) which 
provides background information 
about institutional repositories, 
training and marketing materials, 
information about copyright issues, 
and administrative models. The end 
result of the project will be a 
statewide institutional repository, 
where materials from UALC libraries 
can be searched from a single 
interface similar to the Mountain 
West Digital Library. 
 
Even if you aren’t planning a 
repository now, if you see yourself 
considering the possibility in the 
future, take advantage of the 
opportunity to get background 
information and support now! 
 
Anna’s phone number is 801-587-
3927, and her e-mail address is 
anna.neatrour@utah.edu. 
 

---oOo--- 
 
Conservation Center for Art and 
Historic Artifacts Offers 
Subsidized Preservation Needs 
Assessments 
 
A Preservation Needs Assessment 
is a key first step in developing a 
preservation plan for collections.  In 
addition to pinpointing areas of 
concern, the preservation needs 
assessment is widely recognized as a 
valuable tool in fundraising for 
collections. CCAHA’s competitive 

subsidized Preservation Needs 
Assessment Program for paper-
based collections is being continued 
through the generous funding of the 
National Endowment for the 
Humanities (NEH).  
 
Eligibility: 
 
If your institution owns a paper-based 
humanities collection that is available 
to the public on a regularly scheduled 
basis and has historical and 
educational significance, you are 
eligible to apply for participation in 
CCAHA’s subsidized Preservation 
Needs Assessment Program. To be 
considered the institution should 
demonstrate a strong commitment to 
collection care, and the size of the 
institution’s paper-based collection 
must warrant a full day survey.  
Institutions funded by the federal 
government are not eligible. 
 
Process: 
 
The preservation needs assessment 
process encompasses a general 
evaluation of the institution’s 
preservation needs for their 
collection: environment (temperature, 
relative humidity, pollution and light), 
housekeeping, pest control, fire 
protection, security, and disaster 
preparedness; collection storage, 
handling, exhibition, and treatment; 
and preservation planning.  The site 
visit consists of a review of the site, 
an examination of the collection, and 
interviews with relevant staff.  The 
written report provides observations, 
recommendations, and resources to 
serve as a guide in the development 
of a comprehensive preservation plan 
for the collection. 
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Cost: 
 
Through funding from the National 
Endowment for the Humanities, 
CCAHA is able to offer a limited 
number of subsidized preservation 
needs assessments for $350.  The 
grant funding also covers the 
assessor’s travel expenses. 
 
Deadline: 
 
The deadline for application is 
Friday, May 18, 2007.  Additional 
deadlines may be posted after this 
date. 
 
Application forms for the 
Preservation Needs Assessment 
Program can be found on CCAHA’s 
website: www.ccaha.org.  
 
If you have questions or want to 
discuss the suitability of this program 
for your institution, please contact 
CCAHA’s Preservation Services 
Office at: 
 
Preservation Services Office 
Conservation Center for Art and 
Historic Artifacts (CCAHA) 
264 South 23rd Street 
Philadelphia, PA  19103 
Tel: (215) 545-0613 
Fax: (215) 735-9313 
ccaha@ccaha.org 
http://www.ccaha.org 
 

---oOo--- 
 
NEH 2007 Preservation 
Assistance Grants 
 

WHAT IS THE NEH 
PRESERVATION ASSISTANCE 
GRANT PROGRAM? 
 
The National Endowment For The 
Humanities (NEH) awards grants of 
up to $5,000 on a non-matching 
basis to support the preservation of 
materials in collections-holding 
organizations. A focus of the 
program is to promote preservation 
planning and preservation training 
within the country's smaller 
institutions. 
 
[Note: REGISTER NOW with 
Grants.gov.  All institutions applying 
for an NEH grant must submit their 
applications ONLY electronically via 
Grants.gov, the government-wide 
grants portal. For more information, 
go to:  
http://www.neh.gov/grants/grantsgov
/about.html] 
 
THE FOLLOWING ACTIVITIES CAN 
BE SUPPORTED through a 
Preservation Assistance Grant: 
 
General preservation and 
conservation surveys conducted by a 
preservation professional, designed 
to help an institution identify its 
preservation needs and develop a 
long-range preservation plan to 
address them; attendance at 
preservation workshops and training 
programs; and consultations with 
preservation professionals to 
develop a plan to address a specific 
preservation problem. 
 
WHO SHOULD APPLY? 
 
NEH created this program in an 
effort to extend its support to smaller 
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institutions, such as libraries, 
museums, historical societies, 
archival repositories, town and 
county records offices, and 
underserved departments and units 
within colleges and universities. 
 
HOW CAN I APPLY? 
 
 2007 grant application and 
guidelines are available at NEH's 
Web site,www.neh.gov.  Applicants 
will be asked to describe in detail the 
nature and significance of their 
collection. The PAG guidelines page 
has a very helpful "Consult the Help" 
section with frequently asked 
questions, sample projects, and 
sample narratives. You can also call 
NEH to discuss your project, at 202-
606-8570. 
 
HOW CAN THE NORTHEAST 
DOCUMENT CONSERVATION 
CENTER (NEDCC) HELP? 
 
NEDCC is a premier center for 
consultation and training on 
preservation of paper-based 
collections and photographs. 
NEDCC staff is available to support 
you in planning your grant 
application and in carrying it out.  
NEDCC provides: General 
preservation surveys, on-site 
consultations regarding a specific 
collection or concern, preservation 
workshops throughout the year. Visit 
www.nedcc.org for a calendar of 
upcoming workshops and 
conferences.  NEDCC staff members 
are also available for on-site 
workshops and training. 
 
IF YOU ARE INTERESTED IN 
WORKING WITH NEDCC TO 

DEVELOP A PROPOSAL, please 
call the Center at (978) 470-1010, or 
email Angelina Altobellis, 
aaltobellis@nedcc.org. 
For more information about NEDCC, 
visit the Website at www.nedcc.org. 
 
(Don't Forget to Register Early with 
Grants.gov) 
 

---oOo--- 
 

Association of Moving Image 
Archivists 2007 Digital Asset 
Symposium  

The Association of Moving Image 
Archivists (AMIA) is announcing its 
first 2007 Digital Asset Symposium 
(DAS) to be held May 11th, 2007 at 
the Academy of Motion Picture Arts 
& Sciences, Mary Pickford Center, 
1313 Vine St., Hollywood, CA.   

As a part of AMIA’s commitment to 
educating professionals and the 
public about the preservation of our 
cultural heritage and the protection 
of our future, the symposium will 
focus on the entire lifecycle of a 
digital audiovisual asset: creation, 
workflow, and storage requirements.  
The event offers in-depth information 
on rapidly advancing technology, 
with an emphasis on case studies 
that allows content creators, 
caretakers and vendors to showcase 
the realities with which we are all 
faced.   

Case studies will be drawn from a 
mix of studio, broadcasting, national 
archives, and educational 
institutions, providing an unusual 
opportunity to compare approaches 
in different communities.   
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Topics include: incorporating 
metadata capture into a digital 
production workflow; description of 
the process in digitizing a large 2” 
video collection; building in-house 
and outsourcing digital asset 
management solutions; and creating 
internal infrastructure for end-to-end 
digital asset creation and storage.  

The day is planned to allow for 
vigorous interaction between 
presenters and attendees.  
Presenters include: 

Steven Anastasi, VP of Inventory 
and Preservation, Warner Brothers 
Tony Beswick, Sr. Vice President 
Technical Operations, Sony Pictures 
Gary Carter, Digital Curator, 
National Geographic Television 
Martin Jacobson, Head of 
Technology and Development, 
Swedish National Archive of 
Recorded Sound and Moving 
Images 
Edrolfo Leones,  Director, Global 
Media Asset Strategies, The Walt 
Disney Company 
Nate McQueen, Media Systems 
Architect, The ResearchChannel 
Vicky McCargar, Victoria McCargar 
Consulting 
Colleen Quinn, Sr. Director Product 
Management, Ascent Media Digital 
Services Group 
Tom Regal, Director, Audio 
Restoration and Preservation, 
NBCUniversal/Universal Studios 
Milt Shefter, Miljoy Enterprises, Inc. 
Madi Solomon, Business 
Nomenclature Taxonomy Analyst, 
The Walt Disney Company 
Linda Tadic, Director of Operations, 
ARTstor 

Jeff Taylor, Chief Engineer, Post 
Production Sound, 
NBCUniversal/Universal Studios 
 
Registration information is available 
on the DAS 2007 website 
www.das2007.org or contact the 
AMIA Office; 1313 North Vine St., Los 
Angeles, CA 90028; Tel: 323-463-
1500; Fax: 323-463-1506; Email: 
info@das2007.org   This event is 
open to everyone.  
 

---oOo--- 
 

 
Association of Canadian 
Archivists and Archives 
Association of Ontario 
Conference 
 
The 2007 Program and Host 
Committees for the joint Association 
of Canadian Archivists and Archives 
Association of Ontario Conference 
are pleased to advise that a 
preliminary program is now available 
on the ACA web site.  An up to date 
Conference at a Glance is also 
available on the web site.  Use the 
URL www.archivists.ca and then 
click on the 2007 conference icon 
“Kingston 2007” to view the program 
and all the related conference 
information. 
 
Please note that you have less than 
30 days in which to register, if you 
wish to take advantage of the Early 
Bird rates, which end on April 30th. 
Registration will continue through to 
May 18th.  After that date, 
registrations will be accepted on site 
in Kingston.  
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Please note the excellent pre-
conference workshops being offered 
by ACA and AAO as well as the ACA 
Institute.  In addition, we would like 
to draw your attention to the 
excellent social activities available 
and to encourage you to sign-up now 
to ensure your spot for your chosen 
events.   
 
Any questions should be directed to 
the ACA office.  A Final Version 
Program and Conference at a 
Glance will be available in late April 
or the early part of May.   
 
 

---oOo--- 
 
Grants 101: Professional Grant 
Proposal Writing Workshop 
 
The Grant Institute's Grants 101: 
Professional Grant Proposal 
Writing Workshop will be held at 
Boise State University , 8AM to 5PM, 
May 29 - 31, 2007. Interested 
development professionals, 
researchers, faculty, and graduate 
students should register as soon as 
possible, as demand means that 
seats will fill up quickly.  All 
participants will receive certification 
in professional grant writing from the 
Institute. For more information call 
(888) 824-4424 or visit The Grant 
Institute website. 
The Grant Institute's Grants 101 
Course is an intensive and detailed 
introduction to the process, structure, 
and skill of professional proposal 
writing. This course is characterized 
by its ability to act as a thorough 
overview, introduction, and refresher 
at the same time. In this course, 
participants will learn the entire 

proposal writing process and 
complete the course with a solid 
understanding of not only the ideal 
proposal structure, but a holistic 
understanding of the essential 
factors, which determine whether or 
not a program gets funded. Through 
the completion of interactive 
exercises and activities, participants 
will complement expert lectures by 
putting proven techniques into 
practice. This course is designed for 
both the beginner looking for a 
thorough introduction and the 
intermediate looking for a refresher 
course that will strengthen their grant 
acquisition skills. This class, simply 
put, is designed to get results by 
creating professional grant proposal 
writers.  
Participants will become competent 
program planning and proposal 
writing professionals after successful 
completion of the Grants 101 course. 
In three active and informative days, 
students will be exposed to the art of 
successful grant writing practices, 
and led on a journey that ends with a 
masterful grant proposal.  
Grants 101 consists of three (3) 
courses that will be completed during 
the three-day workshop.  
FUNDAMENTALS OF PROGRAM 
PLANNING 
This course is centered on the belief 
that "it's all about the program." This 
intensive course will teach 
professional program development 
essentials and program evaluation. 
While most grant writing "workshops" 
treat program development and 
evaluation as separate from the 
writing of a proposal, this class will 
teach students the relationship 



 19

between overall program planning 
and grant writing.  
PROFESSIONAL GRANT WRITING 
Designed for both the novice and 
experienced grant writer, this course 
will make each student an overall 
proposal writing specialist. In 
addition to teaching the basic 
components of a grant proposal, 
successful approaches, and the do's 
and don'ts of grant writing, this 
course is infused with expert 
principles that will lead to a mastery 
of the process. Strategy resides at 
the forefront of this course's intent to 
illustrate grant writing as an 
integrated, multidimensional, and 
dynamic endeavor. Each student will 
learn to stop writing the grant and to 
start writing the story. Ultimately, this 
class will illustrate how each 
component of the grant proposal 
represents an opportunity to use 
proven techniques for generating 
support. 
GRANT RESEARCH 
At its foundation, this course will 
address the basics of foundation, 
corporation, and government grant 
research. However, this course will 
teach a strategic funding research 
approach that encourages students 
to see research not as something 
they do before they write a proposal, 
but as an integrated part of the grant 
seeking process. Students will be 
exposed to online and database 
research tools, as well as 
publications and directories that 
contain information about foundation, 
corporation, and government grant 
opportunities. Focusing on funding 
sources and basic social science 
research, this course teaches 

students how to use research as part 
of a strategic grant acquisition effort. 
REGISTRATION 
$597.00 tuition includes all materials 
and certificates. 
Each student will receive: 

� The Grant Institute Certificate 
in Professional Grant writing 
� The Grant Institute's Guide to 
Successful Grant Writing 
� The Grant Institute Grant 
Writer's Workbook with sample 
proposals, forms, and outlines 

REGISTRATION METHODS 
1) On-Line -Visit The Grant Institute 
website click on the Register Now 
link. Fill out the online registration 
form completely. We'll send your 
confirmation by e-mail.  
2) By Phone - Call toll free (888) 824 
- 4424 to register by phone. Our 
friendly Program Coordinators will be 
happy to assist you and answer your 
questions.  
3) By E-mail - Send an e-mail with 
your name, organization, and basic 
contact information to 
info@thegrantinstitute.com and we 
will reserve your slot and send your 
Confirmation Packet.  
 

---oOo--- 
 
2007 Joint Technical Symposium 
 
Registration is open for the 
upcoming 2007 JOINT 
TECHNICAL SYMPOSIUM - June 
28-30, 2007 in Toronto, Canada ... 
The JTS 2007 theme is "AudioVisual 
Heritage and the Digital Universe". A 
sample of the Program topics 
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include: Mass Migration of A/V 
Collections, New Tools for Film 
Sound Restoration, Preserving 
Digital Public Television, Restoring 
Motion Pictures in 4K Workflow, 
EDCINE: A System for Conservation 
and Access based on MXF and 
JPEG2000, Video Archiving and 
Digitization, Mass Storage 
Architecture and Workflow, Reports 
on Magnetic Media Studies, Media 
Condition Assessment and 
Environmental Monitoring of Moving 
Image Collections through Web-
based Technology, New Tools for 
Content Assessment and Migration, 
Designing Digital Repositories for 
A/V collections, Selection Criteria for 
Analogue and Digital Content, Film 
Archive Challenges in the Digital 
Cinema Era, plus many other topics 
to be announced soon. Preliminary 
Program information is available now 
at www.jts2007.org/program.htm. 
 
Registration and hotel information is 
also available, and a special hotel 
rate is available for JTS guests at the 
nearby Marriott Courtyard Hotel. In 
addition, the event schedule is 
available on the website 
(www.JTS2007.org), with information 
on a special Restoration Screening 
planned for Thursday, June 28th. 
 
Funding assistance for participation 
in the JTS is available through a 
grant from the United Nations 
Educational, Scientific and Cultural 
Organization (UNESCO). Funding is 
intended to assist archivists from the 
developing world by defraying travel 
and subsistence costs for those from 
Least Developed Countries, Africa 
and small island states. Information 

about UNESCO travel funding can 
be found at www.JTS2007.org 
 
Program submissions for JTS 2007 
are still being accepted. Individuals 
and groups who made presentations 
at the Joint Technical Symposium in 
Toronto in June of 2004, or at 
subsequent technical symposia such 
as the Reel Thing, are encouraged 
to consider JTS 2007 for a follow-up 
to some of the issues and ideas 
raised in Toronto that could benefit 
from further development and 
presentation in 2007. If you have a 
specific proposal for presentation, 
content suggestions, panel 
suggestions, etc., please submit 
them to the official website email 
address, at: program@jts2007.org 
 
More information is available at 
www.jts2007.org, or by emailing: 
info@jts2007.org 
 
JTS 2007 is being host-coordinated 
by the Association of Moving Image 
Archivists on behalf of the Co-
ordinating Council of Audiovisual 
Archives Associations 
(www.ccaaa.org). 
 
 
See you in Toronto! 

 
---oOo--- 

 
Utah Library Association Annual 
Conference 
 
Calling all ULA members! 
 
Registration for the 2007 ULA 
Conference, Living Libraries: 
Remembering our Past, Planning our 
Future, is now (finally) available at 
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http://www.ula.org/conference/2007c
onf/index.html. Please visit the 
conference website and explore the 
many possibilities that will be 
available to you during the 
conference, 16-18 May 2007. Please 
note that at the bottom of the form is 
an option to "volunteer for the 
conference" Volunteers will be 
helping at the registration desk and 
with protocol in the sessions. I 
encourage you to volunteer, it is a 
good opportunity to learn about and 
associate more closely with the 
presenters. 
  
I look forward to seeing you in Provo 
and joining with you  in the 
experience of renewing old 
friendships and learning more about 
the future direction of Utah's 
libraries. 
 
Michael Whitchurch, MLIS 
ULA Conference Committee Chair 
3326 HBLL  
Provo, UT 84602 
(801) 422-6345 
michael_whitchurch@byu.edu 
 

@@@@@@@@@@ 
 

Employment Opportunities 
 
Director UCLA Film & Television 
Archive 
 
The University of California at Los 
Angeles is seeking a new Director 
for its Film & Television Archive, one 
of the world’s largest and most 
distinguished collections of films and 
television production, with dynamic 
programs in:  preservation, research 
and study, public access, 
commercial services and an active 

cinematheque screening 400 films a 
year.  The UCLA Film & Television 
Archive contains over 250,000 film 
and television programs, and 27 
million feet of newsreel footage. 
  
The Director should have leadership, 
vision and substantive administrative 
skills to manage a complex 
department with several operating 
units; demonstrated success with 
fundraising and income generation; 
outstanding communication skills 
and the ability to develop positive 
relationships with the film and 
television industry, professional 
archive associations, public 
agencies, and other cultural 
institutions.  Among the qualifications 
that will be considered will be 
general knowledge of:  film and 
television history; contemporary 
media technologies, the 
entertainment industry and media 
arts; and moving image archive 
fields.  The ability to interface in a 
dynamic, complex university 
environment is essential. The 
Director reports to the Dean of the 
School of Theater, Film & Television. 
  
Salary will be commensurate with 
background and experience. 
Excellent benefits. Continued 
employment contingent upon 
completion of satisfactory 
background investigation.  Position is 
subject to University Conflict of 
Interest Code required by the 
Political Reform Act of 1974. 
Candidate selected will be required 
to complete financial statements for 
public record. 
  
To be assured full consideration, 
please send resumes, cover letter, 
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and salary history to Debbie Martin 
at debg@ucla.edu.  Please refer to 
job code TFT-J. 
 
Affirmative Action/Equal Opportunity 
Employer 
 

---oOo--- 
 

Iron Mountain Film Archives 
positions 
 
Iron Mountain Film and Sound 
Archive, located in Hollywood, 
California has an immediate need for 
individuals that can identify and 
examine film and video elements. 
The position requires that individuals 
pay close attention to detail and can 
type a minimum of 25 words per 
minute. 

  
The project will include:  
 
-Film Inspection and separation of 
film elements by type of film base 
-Inventory of film and video elements 
and entering the media production 
data into proprietary database  
-Utilizing A-D Strip to determine level 
of deterioration  
 
The position can be either full or part 
time  
 
Job pays $15.00 to $20.00 per hour 

based on qualifications 
  
For additional information on the 
project, please contact Guy 
Abrahams, Gabriel Segovia or 
Rodney Rivers at 323-466-9287. 
 

---oOo--- 
 

Administrator, Nevada State 
Library And Archives 
 
Recruitment Open To: All qualified 
persons 
Applications Accepted Until: 
Position filled. Qualified individuals 
are encouraged to apply 
immediately. Hiring may occur early 
in the recruiting process. 
Recruitment will close without notice 
when a sufficient number of resumes 
are received or a hiring decision has 
been made. 
 
Salary: $92,290 per annum 
(Employee/Employer Paid 
Retirement). Employer paid 
contribution plan is available with a 
reduced annual salary. 
The Position: Administers the 
Nevada State Library and Archives 
in accordance with State and 
Federal law, regulation, policy and 
standard library information science, 
records management, and archival 
practices. Plans, organizes and 
directs statewide programs, services 
and activities provided by the State 
Library and Archives such as the 
statewide program of development 
and coordination of library and 
information services, the U.S. 
Bureau of the Census, State Data 
Center programs, the State records 
management program, the 
preservation of State public records, 
and administers State and Federal 
funding for local libraries, etc. Serves 
on and/or coordinates the activities 
of numerous boards, committees, 
councils and associations related to 
library and archives activities and 
performs other duties as assigned or 
required. 
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To Qualify: The minimum 
qualifications for this position require 
graduation from a library school 
accredited by the American Library 
Association or certification by the 
Academy of Certified Archivists and 
five years of library or archival 
experience in an administrative 
capacity, i.e., responsibility for 
budget preparation and control; 
supervision of professional and 
supervisory staff; grants 
management; and frequent and 
regular contacts with local, regional 
and national organizations and 
entities.  
 
Submit Resumes to: 
Salli Hebert, Personnel Analyst 
Department of Cultural Affairs 
716 N Carson St, Suite B 
Carson City, NV 89701 
Email: slhebert@clan.lib.nv.us 
Phone (775) 687-1040 Fax (775) 
684-5446 
 

---oOo--- 
 
Archival Assistant 17, Salt Lake 
County Records Management and 
Archives 
 
Salt Lake County Records 
Management and Archives 
4505 S. 5600 W. 
West Valley City, Utah 
 
Job Recruitment: Temporary 
Position: Archival Assistant 17 ($10 
per hour) 
 
 
Objective: Assist County Archives 
staff with indexing, organizing, 
rehousing, filing historical records of 
County government 

Responsible for physical rehousing 
of archival records in order to 
preserve and make them available 
for public research. Includes 
refoldering, reboxing, or rehousing 
historical records into archival quality 
containers. Accountable to maintain 
original order of records or to be able 
to re-index numerically, 
chronologically, alphabetically or 
other filing scheme as directed by 
supervisor. Responsible to enter 
index data into computerized 
indexes as directed. Responsible for 
the appropriate care and handling of 
the records being indexed. May be 
required to photocopy damaged 
materials or perform other minimal 
preservation tasks as directed by 
supervisor. 
2. Responsible to receive telephone 
calls from the public as directed and 
document request information. 
3. .General Tasks and Assignments  
-Maintain physical security of records 
and building security systems. 
-Ensure intellectual security of 
records by following proper 
procedures.  
-Adhere to County policies and 
Records Management & Archives 
operating procedures. 
 
Knowledge, skills and abilities:  
-Excellent organizing, filing, and 
indexing skills, techniques and 
applications 
-Excellent verbal communication 
skills in working with others 
-Excellent writing skills required 
-Ability to take directions and work 
independently 
-Ability to lift 35 lb boxes. 
 
Specifics: This job is a temporary 
position funded for 1040 hours 
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during the 2007 calendar year. 
Weekly hours are negotiable. 
Preference given for previous 
experience in archives, libraries or 
with records/filing. Contact Terry 
Ellis, County Records Manager, at 
(801) 468-2332 for more information 
 
 

---oOo--- 
 

Associate Archivist, Sisters of 
Providence 
 
The Sisters of Providence, Mother 
Joseph Province, and Providence 
Health & Services are recruiting for 
an Associate Archivist (job #11465 
full-time, exempt) located in Seattle, 
Washington.  This position is 
responsible for performing 
professional archival duties in 
support of Providence Archives, 
Mother Joseph Province, Seattle and 
Spokane.  This includes collection, 
accession, appraisal, 
arrangement/description, and 
preservation of non-current records 
and artifacts for reference and 
research into the foundation and 
history of the Sisters of Providence, 
Mother Joseph Province, Providence 
Health & Services, and other 
sponsored ministries; performing 
research in support of reference 
services, publications and special 
projects; contributing to departmental 
publications; participating in outreach 
and exhibit preparation; and 
establishing and maintaining 
professional relationships with 
Provincial Administration personnel, 
Providence Health & Services staff, 
Sisters of Providence, researchers, 
historians, and others. The nature of 
some materials requires 

confidentiality and use of good 
judgment when dealing with such 
records.   
 
The minimum requirements for this 
position include a Bachelor's degree 
in History, American Studies or a 
related discipline.  A Master's degree 
with archival studies course work is 
preferred.  Previous experience will 
include a minimum of three years of 
collections management functions, 
reference, and coordination 
responsibilities.  Previous database 
experience and working knowledge 
of Microsoft Office applications is 
preferred.  Knowledge of publication, 
and web management and design 
tools is desirable. Credentials as a 
certified archivist is preferred.  
Organizational, interpersonal, 
speaking and writing skills and the 
ability to work independently and as 
part of a small team are essential.  
Some travel is required. 
 
Interested persons are invited to 
apply online at: 
http://www.providence.org/careers. 
All applications must be submitted 
onto the career center in order to be 
considered for the position.  When 
applying, please be sure to include a 
resume with cover letter indicating 
salary expectations. 
  

---oOo--- 
 
Project Archivist, Visual Materials, 
Huntington Library 
Position: Project Archivist, Visual 
Materials 
 
Job Number: 056-07 
 
Department: Rare Books 
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Classification: Grant-Sponsored (2 
years), Salaried, Full-Time, 37.5 
hours per week 
 
This two-year position, funded by a 
National Endowment of the 
Humanities “We the People” grant, 
involves arranging, preserving, and 
describing the archive of noted 
architectural and garden 
photographer Maynard L. Parker 
(1900-1976).  Working under the 
general direction of the Curator of 
Photographs and in conjunction with 
an additional Project Archivist, the 
Project Archivist arranges and 
creates access tools (including 
finding aids and a database) for the 
Parker archive; supervises a part-
time archival assistant (as part of the 
same grant project); and 
collaborates with other members of 
the curatorial staff as directed. 
 
Essential Functions: 
 
Processes the Maynard L. Parker 
archive in accordance with accepted 
national standards for sorting, 
arranging, listing, and describing 
photographic and non-book 
materials.  Duties will include the 
following activities: creating 
preliminary inventories and container 
lists; analyzing materials for topical 
content; performing related research; 
establishing organizational schemes; 
refining a database template in 
FileMaker Pro and entering project 
(folder) level records using standard 
bibliographical and archival tools; 
assisting in the creation of electronic 
and paper finding aids; Works with 
curatorial and digital projects staff 
and project consultants to select and 

prepare 5,000 images for scanning, 
including the establishment of 
descriptive metadata; Plans, directs, 
and reviews the work of the project’s 
Archival Assistant; Carries out some 
or all of the following activities in 
support of the physical preservation 
of the collections: housing or re-
housing items in appropriate 
enclosures and containers; 
identifying items in need of special 
treatment, photocopying or other 
reformatting; Perform other duties as 
assigned. 
 
Qualifications: 
 
Required: A graduate degree in 
archival studies or equivalent ALA-
accredited degree including formal 
training in archival theory and 
practice, or the equivalent 
experience and coursework.  
Minimum two years experience in 
research library, archives, or similar 
organization; Experience in 
arranging and describing 
photographs and photograph 
collections in an archival setting 
according to accepted national 
standards; Experience preparing 
finding aids in an automated 
environment; Experience in handling 
fragile archival and photographic 
materials and in selecting proper 
preservation housings and 
treatment; Knowledge of basic 
preservation and conservation 
standards and methods for archival 
and manuscript collections, 
especially photographic media 
desirable; Knowledge of 
photographic techniques and 
processes, and of issues relating to 
the preservation of photographic 
materials; Working knowledge of 
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applicable archival and cataloging 
standards for archival, photographic 
and other visual materials 
collections, including Arranging and 
Describing Archives and Manuscripts 
(Roe), Administration of 
Photographic Collections 
(Ritzenthaler), Describing Archives: 
A Content Standard (SAA), Graphic 
Materials (Betz), LC Thesaurus for 
Graphic Materials, MARC format, 
LCSH, AACR2, and other relevant 
standards; Familiarity with EAD; 
Familiarity with automated library 
information management systems 
such as RLIN; Experience in 
computer applications, especially 
word processing and database 
software, in a windows environment; 
Strong oral, written, and 
interpersonal communication skills; 
Excellent organizational skills 
including accuracy and a strong 
attention to detail; Ability to work 
both independently and 
collaboratively in a team 
environment; Ability to meet 
production goals according to grant 
schedule. Preferred: Specific 
academic subject knowledge in the 
history of California and the 
American West, particularly regional 
architectural and garden history; 
Experience using FileMaker Pro or 
similar database management 
software. 
 
For further information about 
applying for this position, please 
refer to the Huntington Library’s 
employment website at 
http://www.huntington.org/Jobs/apply
.html 
 

---oOo--- 
 

Archival Assistant, Huntington 
Library 
 
Position: Archival Assistant 
 
Job Number: 057-07 
 
Department: Rare Books 
 
Classification: Grant-Sponsored (2 
years), Hourly, Part-Time, 18.75 
hours per week 
 
This two-year position, funded by a 
National Endowment of the 
Humanities “We the People” grant, 
assists with the arrangement, 
preservation, and description of the 
archive of noted architectural and 
garden photographer Maynard L. 
Parker (1900-1976).  Working under 
the direct supervision of two Project 
Archivists and the Curator of 
Photographs, performs processing, 
research, and clerical tasks related 
to the archive; performs basic 
preservation tasks associated with 
photographic and archival materials; 
provides research and reference 
assistance to the Project Archivist; 
assists with the basic organization 
and description of the materials; aids 
in preparation of electronic and 
paper finding aids for the collection. 
 
 
 
Essential Functions: 
 
Under the direct supervision of the 
Project Archivists, assists with the 
processing of an archival collection 
in accordance with accepted national 
standards for sorting, arranging, 
listing, and describing photographic 
and non-book materials.  May 
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include all or some of the following 
activities:  
creating preliminary inventories and 
container lists, analyzing materials 
for topical content, performing 
related research as necessary, 
aiding in the establishment of 
organizational schemes, and 
assisting with the creation of 
collection finding aids; Carries out 
some or all of the following activities 
in support of the physical 
preservation of the collections: 
housing or rehousing items in 
appropriate enclosures and 
containers, identifying items in need 
of special treatment, photocopying or 
other reformatting; May provide 
Project Archivists with clerical 
assistance, performing tasks such as 
data entry, filing, photocopying etc.; 
Performing cataloging support 
activities in relation to archival 
collections, such as searching print 
and online sources, data entry, etc.; 
Performs other duties as assigned. 
 
Qualifications: 
 
Required: Experience in research 
methods and research library use in 
the humanities, such as would be 
obtained through earning a B.A. or 
higher degree; Familiarity with the 
work environment of a library, 
museum or research institution; 
Experience in computer applications, 
especially word processing and 
database software.  Must be 
accurate and detail oriented with a 
demonstrated organizational ability; 
Should possess strong written and 
verbal communication skills; Proven 
ability to handle fragile and 
photographic materials with care and 
safety. Preferred: Two years 

experience in research library, 
archive, or similar organization; A 
working knowledge of California 
architectural and garden history; 
Experience in arranging and 
describing archival and non-book 
materials according to accepted 
national standards.  Ability to make 
logical decisions and to identify 
hierarchical relationships among 
elements of a collection; Experience 
in handling fragile archival and 
photographic materials and in 
selecting proper preservation 
housings and treatment; Knowledge 
of photographic techniques and 
processes, and of issues relating to 
the preservation of photographic 
materials; Experience using File 
Maker Pro or similar database 
management software, and Word; 
Ideal candidate is pursuing, or has 
pursued, graduate-level work in 
Information and Library Science or 
American History and/or American 
Studies. 
 
For further information about 
applying for this position, please 
refer to the Huntington Library’s 
employment website at 
http://www.huntington.org/Jobs/apply
.html 
 

---oOo--- 
 

Assistant Archivist for Visual 
Collections, Hoover Institution, 
Stanford University 
 
The Hoover Institution at Stanford 
University in Stanford, California, is 
seeking qualified candidates for the 
position of Assistant Archivist for 
Visual Collections. Applicants should 
supply with their first letter a 
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complete statement of their 
qualifications and the names of three 
references who are acquainted with 
their qualifications for this position. 
Resumes and applications should be 
addressed to: 
 
Carol Leadenham, Reference 
Archivist 
Hoover Institution Archives 
Stanford University 
Stanford, CA 94305-6010 
 
POSITION TITLE: Assistant Archivist 
for Visual Collections 
 
IN-HIRE RANGE: $ 42,660 - $ 
53,677 
 
CLASSIFICATION: Librarian (Range 
3P1)  
 
TERM: Continuing (100% FTE) 
 
END OF POSTING: Open until filled 
 
Under the supervision of the 
Reference Archivist, the Assistant 
Archivist for Visual Collections 
manages reference and other 
aspects relating to the vast collection 
of photographs, video tapes, and 
motion picture film at the Hoover 
Institution Archives. The Assistant 
Archivist for Visual Collections works 
closely with the Assistant Archivist 
for Audio Collections. 
 
The Hoover Institution on War, 
Revolution and Peace is a public 
policy research center devoted to the 
advanced study of domestic and 
international affairs, founded at 
Stanford University in 1919 by 
Herbert Hoover, the 31^st President 
of the United States. The Institution’s 

Library and Archives, with more than 
one million volumes and more than 
fifty million documents, constitute 
one of the world’s largest 
repositories of materials on 
twentieth- and twenty-first-century 
social, economic, and political 
change. 
 
DUTIES AND RESPONSIBILITIES 
 
(These are listed in order of 
importance to indicate time allocation 
priorities.) 
 
-Provide reference and reproduction 
services for in-house, campus, 
national, and international use, 
including time at the reading room 
desk 
-Identify and work with reproduction 
and reformatting vendors 
-Provide expertise regarding visual 
materials for technical services staff 
engaged in acquiring, cataloging, 
and processing visual materials 
-Maintain statistics of orders of visual 
materials for inclusion in the Hoover 
Institution Library and Archives’ 
annual report and for other purposes 
-Conduct surveys of visual materials 
in the Hoover Institution Archives’ 
collections; identify problem areas 
and recommend solutions, especially 
in connection with preservation 
issues 
-Stay abreast of technological 
developments and recommend 
future needs in cooperation with 
Assistant Archivist for Audio 
Collections and staff engaged in 
digitization projects 
-Stay abreast of changes in 
copyright law 
-Assist with special projects such as 
media transfers and digital initiatives 
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-Assist with the preparation of grant 
proposals 
 
QUALIFICATIONS 
 
Master’s Degree in Library and 
Information Science or equivalent 
with significant course work in 
preservation, cataloging, and 
processing of visual materials. 
Undergraduate degree in history, 
political science, or related field, and 
strong knowledge of 20^th century 
history. Experience in a photo or 
moving image archive, library, or 
similar organization. Knowledge of 
one or more foreign languages 
highly desirable. Ability to work 
independently, exercise considerable 
judgment, discretion, and initiative, 
interact with a diverse public, work 
collegially with supervisor, peers, 
and other staff, and exhibit 
understanding of importance of 
public service to both the Hoover 
Institution and outside clientele. 
Highly developed organizational 
skills, with great attention to detail, 
and ability to coordinate numerous 
activities. Ability to handle a high 
volume of requests under tight 
deadlines. Ability to coordinate 
information with researchers and 
donors, and to collaborate with 
Hoover Fellows, Stanford faculty, 
and distinguished visitors. Strong 
administrative aptitude with excellent 
record-keeping and computing skills, 
including word processing, 
spreadsheets, database 
management, and digital imaging 
software. Excellent communication 
skills, including spelling, grammar, 
and composition skills for reference 
correspondence and the drafting of 
grant proposals. Ability to lift 20 lbs. 

and to handle a fully loaded book 
truck. 
 

---oOo--- 
 
ARCHIVIST needed for careful but 
fast-paced cataloguing and storing of 
film, photographs and artwork for A-
list director/ producer.  The ideal 
candidate will have strong 
knowledge of film and video formats 
(from 1970 -present) as well as 
database organization. Applicants 
with editorial experience are also 
encouraged to apply.  Knowledge of 
Filemaker Pro is a plus. The job is 10 
hours a day, 5 days a week, dividing 
time between the director's West LA 
production offices and Hollywood 
storage facilities.  (Occasional lifting 
of heavy boxes may be required). 
Please submit cover letter and 
resume to: 
 
Archivejob@gmail.com 
 

---oOo--- 
 

 
Administrative Specialist / 
Research and Account 
Coordinator, UCLA Film and 
Television Archive 
 
The UCLA Film & Television Archive 
is currently accepting applications for 
the position of Administrative 
Specialist / Research and Account 
Coordinator within the Archive 
Commercial Development office 
(Hollywood office).  The position was 
posted Wednesday 4/5/07 on the 
UCLA Job Openings website: 
 
hr.mycareer.ucla.edu/applicants/Cen
tral?quickFind=50661 
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Closing Date 4/19/07 
 
Brief Description:  Responsible for 
coordinating services and managing 
client accounts for the Commercial 
Development office.  Serve as 
primary contact for clients licensing 
footage from the Archive.  Provide 
assistance from initial research, to 
ordering of material, to billing and 
collection of accounts receivable. 
Oversee administrative needs of the 
office including shipping and 
receiving. 
 
UCLA has recently changed hiring 
procedures so all applications and 
correspondence must take place 
through the web site referenced 
above.  
 

@@@@@@@@@@ 
 

CIMA Officers 
 

CIMA OFFICERS 
2005 – 2007 

 

President (2006-2007) 
Melanie Sturgeon 
Arizona State Library  
Archives & Public Records 
1700 W. Washington 
Phoenix, AZ  
(602) 542-4159 
msturgeo@lib.az.us  

Vice-President/President Elect 
(2006-2007) 
Kristi Young  
Harold B. Lee Library  
Brigham Young University  
P.O. Box 26877 
Provo, UT84602-6877 

(801) 422-6041 
Kristi_Bell@byu.edu  
 
Secretary (2005-2007) 
Michael Frazier 
Lied Library 
University of Nevada, Las Vegas 
Box 457032 
Las Vegas, NV 457032 
(702) 895-2244 
michael.frazier@ccmail.nevada.edu  

Treasurer (2005-2007) 
Clint Bailey 
Records Center 
University of Utah 
666 Guardsman Way  
Salt Lake City, UT 84108 
(801) 581-8242 
clint.bailey@utah.edu  

CIMA COUNCIL MEMBERS 

Martha Andrews (2006-2008) 
Hobson-Huntsinger University 
Archives 
New Mexico State University 
P.O. Box 30001 
Las Cruces, NM 88003-8001 
(505) 646-5028 
mandrews@lib.nmsu.edu 

Janet Seegmiller (2005-2007)  
Gerald R. Sherratt Library  
Southern Utah University  
35 W Center Street  
Cedar City, UT 84724  
(435)865-8434 
seegmiller@suu.edu  

Roy Webb (2005-2007)  
J. Willard Marriott Library 
University of Utah 
295 South 1500 East 
Salt Lake City, UT 84112-0860 
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(801) 585-3073 
roy.webb@utah.edu 

Karen Carver (2005-2007) 
J. Willard Marriott Library 
University of Utah 
295 South 1500 East 
Salt Lake City, UT 84112-0860 
(801) 585-3076 
karen.carver@utah.edu  

Sam Nielsen (2006-2008) 
David O. McKay Library 
Brigham Young University-Idaho 
525 South Center Street  
Rexburg, ID 83460 
(208) 496-2354 
nielsons@byui.edu  

Elizabeth Scott (2006-2008) 
Arizona Historical Foundation, 
Hayden Library 
Arizona State University 
Box 871006  
Tempe, AZ 85287 
(480) 965-3283 
elizabeth.scott@ahfweb.org  

Nominating Committee 

Walter Jones (2005-2007) 
Immediate Past President 
J. Willard Marriott Library 
University of Utah 
295 South 1500 East 
Salt Lake City, UT 84112-0860 
(801) 581-8863 
walter.jones@utah.edu 
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